Global Business

1. what is important when it comes to studying is the quality of study, and this turns on your focus. While top students noted that excelling academically requires a certain basic level of study, they found that if you studied intensively, with high focus and concentration levels, less study, compounded over time could, and would provide better results.

Often setting long study hours each day, or over weekends is counter-productive. Generally, the longer the period of study, the lower your concentration will be and the larger your procrastination. 

The result? Diminishing returns in terms of memory retention. 

So, what is the first step in developing deliberate practice study habits? Decrease the length of your study, and increase the intensity and focus of your study. If you are really switched on an engaged with the material it will be very tiring, but provide you with a significant boost in comprehension and understanding!

c
Secondly, maintaining study during your period of low motivation is important as it will prevent you from falling behind. This is a crucial reason to maintain your study. Why? With your next large assessment being the Trials, if you drop the ball now, you will have to play catch up prior to your Trials, which will be stressful,

difficult, and likely result in you not reaching your potential. 

This can have devastating effects on your overall mark, considering Trials are often weighted at 50% of your internal mark.

So, how can you improve your motivation, and maintain your study discipline, even when you do not feel like it?

Here are some little tricks that 98+ UAI student’s use.

1) Calculate your current marks and determine exactly what marks you need to achieve in your remaining internal assessments to reach your academic goals you have set. By creating a clear vision of what you need to achieve, you will have a greater urgency to study and prepare. Write these on a big piece of paper and post it up somewhere you can see it, to remind you.

2) If you do not have any academic goals, this is a great time to set them. Sit down with a friend and set some goals. Then, work out what you will need to achieve in your remaining assessments to reach these goals. Why should you do this with a friend? To keep you accountable! Promise to egg each other on, and even engage in friendly competition.

3) Although this may sound strange, use leisure time and activities to motivate you to study. How? Make your participation in activities you love (like watching your favorite TV show) conditional

upon your completion of your set study. So in other words, only let yourself watch TV when you have completed your study. This is a powerful motivating tool (if you stick to your promise). I personally used this method (and still do) with great success! This was a key method that resonated in my interviews with 98+ UAI students.

Make the focus of your study output. 

How can you do this? 

Writing daily to-do lists (although this sounds basic and very simply) is a great way to being focusing on output.

Write a list of everything you want to or need to achieve for a particular day. Prioritize it and then begin working through the tasks. Make it a competition with yourself to complete the tasks you have allocated. This is a create way of creating urgency in your study, but also creating accountability to yourself.

Another way you can focus on output, and increase productivity is to make your leisure time contingent upon the successful completion of your to-do list. For example, only allow yourself to watch your favorite TV show, or play sport IF you have finished your to-do list. This is a great way to motivate yourself to work productively.

- Notes need to fulfil the following two objectives:

1. Provide clear, succinct information that

relates to syllabus
2. Structure in a format which aid memory retention and recollection 

So, how do you achieve this?

The first one is fairly easy to achieve - use the syllabus dot points as the structure for your notes! This however is only really half of the equation. Your notes should not be simply large swathes of text, copied straight from your text book or notes. The information needs to be synthesized, and cut down straight to the main point. This unfortunately takes some practice. 

A tip however is this – I have found from personal experience, that if you are cutting, copying and pasting in the note making process you tend to simply rely on the copied material, rather than focusing on synthesizing and drawing the important points out. So my tip is – don’t simply copy. Think about the material, and cut straight to the main point. Then provide backing material, evidence and other relevant information.

The second objective relates to how you structure your notes. For clarity sake, I am attaching a set of notes I made for one of my exams at university this semester. The purpose is to give you a clear picture of how your notes should look! 

Some suggestions to formatting your notes:

• Your notes should have lots of clean space. This means 

lots of gaps, and spaces. Overcrowded pages, with large swathes of text do not help memory retention. Break it up a little

• Use lots of sub headings and dot points – again this will help with memory retention. See if you can build steps, or a process into your notes so that it is easy to remember
o I have tried to attach the notes but have been unable to. If you want an example of how notes should be constructed, email me at: info@artofsmart.com.au

• Use lots of colour to break up the notes, and to draw out the main points. 
It amazing what a little colour can do – it can turn a drab page, filled with lots of little black words, and make it something you actually want to read!

These of course are big picture tips for creating notes – they are generic and are applicable across all subjects. For details specific instructions for writing notes for specific subjects such as English, History, Business Studies, Economics, Physics, etc, read Secrets of HSC Success Revealed.
- Step 1:

Begin with the syllabus. Although you hear this all the time, this is the most important aspect of note making. All 98+ UAI students responded definitively that this is vital. Questions come from the syllabus and therefore by covering the dot points you are equipping yourself

to answer any potential question.

Step 2:

Go beyond the syllabus. Often your textbooks and resources will provide information above and beyond the syllabus. Just because it does not directly relate to a dot point does not mean it is useless. Often these points although tangentially related to the dot points are the best way for you to stand out from your peers, by offering markers additional analysis and comment. 

Step 3: 

Ensure your notes are formatted in a manner that is very easy to read and study from. You should avoid having large paragraphs of solid text. Break up your notes using large headings, sub-headings, diagrams, text boxes and plenty of numbered points. The best notes are those where the most important points jump off the page and are immediately obvious. You should use headings as memory triggers to trigger your memory of further points.

Step 4:

Use past-HSC questions to structure your notes. While having in depth notes are great, you also need to be aware and learn how to use this information to answer questions. Often questions get you to categorise the information in your notes in different ways. Using past questions will help you create a structure that makes it easy for you to use the content in your notes to answer questi
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