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/ Reference Books���  I. RAYMOND V. LESIKER & JOHN D. PELLIL : Basic Business Communication�  II. Rajendra Paul & J. S. Korlahalli : Essentials of Business     Communication�III. Handouts to be supplied   by the Course instructor��������Evaluation Policy:��      Class Evaluation Marks:�          Quiz (Announced &Unannounced) : 15�          Assignment, Report & Presentation : 15�          Mid Term (Announced) : 25�          Class Attendance : 05���      Final Exam : 40��      Total Marks : 100���[Course instructor may change course content and evaluation system]��Grading   Policy:��As per the grading policy of the EMBA Program , Faculty of Business Studies, Jahangirnagar University.��Missed Quiz, Tests, Assignment And Presentation:��There will be no make-up/ re-take for the missed Quiz, Tests examination. If anyone misses such examination, he/she will receive a zero grade for that particular examination.��Late submission of assignments is strongly discouraged. Failure to submit any assignments on due time and date will be penalized. The extent of such penalty will be based on the length of deviation from the original date and time.��You are strongly advised to attend all the oral presentation sessions. There will be no further arrangement for anyone, for whatever reason, if he/she fails to attend the presentations session on due date and time.��Academic Dishonesty:��Students are advised to be careful when handling assignments that are based on individual work. Zero or ‘F’ grade will award in case any work is found to be copied and/or plagiarized. In the event of group, each assignment/report and case studies, the penalty for such offence will be carried out by each of the group member equally irrespective of the extent of personal effort given to group work��The Time and Date :��Saturday: 5.00pm -8.00pm (Room No#220)


View as multi-pages 


Cite This Essay


APA 


(2012, 09). Business Communication Outline. StudyMode.com. Retrieved 09, 2012, from http://www.studymode.com/course-notes/Business-Communication-Outline-1100770.html





