ICT Project 1a

Project 1a — presentation about computers

Introduction

Lots of students and their parents are thinking about buying a computer but not many of them
understand the differences between different ones, and what to look for in a good computer.

I am going to create a presentation that can be shown on our school open evening, giving basic
information about what makes up a computer and what to look for in a computer.

I will need to do some research. Ineed to find information about computers for sale — how much
they cost and what they contain. I also need to get some information about the different parts of a
computer.

I can get some basic information from my school IT textbook. I can get information about
computers for sale from newspaper adverts and the Internet.

Collecting information

First I looked in my textbook and found some information about the basic parts of a computer —
input devices, output devices, processor, memory and backing storage. Then I collected some
adverts from newspapers. These contained a mixture of desktop PCs and notebooks, of varying
prices. You can see some of the adverts I found on the next page.

I will find it easier to use information if I can get it from the Internet — I will be able to copy and
paste pictures and details without having to scan the pictures and retype the information. I can use
search engines to find what I want. I will start using Google, which will allow me to choose just
UK site. I could also use Ask Jeeves, where you can type in a sentence or a question.

First I searched for computer suppliers:

Advanced Search  Preferences  Language Toals  Search Tips

i
GO { )8 le |computer suppliers | Google Search
% L |
| "

Search: O the web @ pages fram the UK
Groups | Directory |

or computer suppliers

Category:  Regional > Europe = > Business and Economy = Computers = Sales and Senices

Rugged Laptop and Waterproof Computer Suppliers Sponsored Links
.. power. SUBMERSIBELE HANDHELD PC! ruggedized laptop computer (click image)
T2000 RUGGED KEYBOARD. Rugyed Computer Keyhoard (click image)

Pentathlon Direct
Systams from only £275 Inc VAT
Description: Supplier of rugged laptops for personal, corporate and military use Incredible deals on fast machines

Categary: C = Mobile Computing > Rugged Hardware whinad pentathlondirect. co.uk
www. geotechnology. co.uk/ - 12k - Cached - Similar pages Interest: s—

Terralogic - Rugged Laptop and Waterproof Computer Suppliers unbeatablePCs co.uk

... Ruggedised Computer Solutions. ... We have recently introduced the Discowery model which Suppliers of high quality, hand
is the first tablet computer to offer unrivalled connectivity and power. ... Duiltomaliplencompidan,

weww unbeatablepcs co.uk

Interest; s—

v terralogic.co.ukf - 18k - 4 Sep 2002 - Cached - Similar pages

Rugged Laptop and VWaterproof Computer Suppliers

Terralogic Support Area. Welcome to our support area. The latest range %p; St
of dtivers and patches are awailable to download ower hitp. ... oo kP ine (i am
wrwnwr terralogic. co. uk/support.asp - 13k - 4 Sep 2002 - Cached - Similar pages i cosUk comitrade
[ More results from wwr.terralogic.co.uk | Interest; mm—
KTS Computer Suppliers Computers Under £500
Computer Parts Available NOW! - Other - Peripherals - Printers Compare All computer brands
Optical Input - Monitors - Software - Data Storage - graphics ... in just Dne Kelkoo clik,

At first sight this gave me far too many results, even though I clicked the “UK sights only” button.
However, on the first page of results was a page that seemed to be links to lots of relevant sites:
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Cnns‘u\tancy‘ 'I:r-aining, Technical -suppnrt, Mabile phones. ...
wearw, abery stwyth-uk, comdhtmifcomputers.htm - 2k - Cached - Similar pages

thetal Ltogether - Top Uk Computer Suppliers

UK HOME SHOPPING : SHOP ONLINE YW/TH TOP UK COMPUTER COMPANIES. COMPUTERS
& INTERMET. URL : Email: FREE URL SUBMISSION WITH SUBMITPLUS! ...

werw themalltogether co uk/computer ki - 17k - Cached - Similar pages

0000O0C
Result Page: 123456782310 Next

I clicked on this and it gave me quite a few useful links:

Address | @] hitp: . themalltogether .o, ukjeomputer htm Links 22

v| 3 G

1>

YOU'LL FORGET TOP UK
THEM ALL APART Al = SHOPPING
S0 REMEMBER ... tbquLLtoge’g\\e,\ e : & RESOURCES

lit-submi!glus.ocm Free top 10 search engine submission
‘ URL : htip:/f | Email: | ||

FREE URL SUBMISSION WITH SUEMITPLUS! All the Web HotBot Lycos Goo Entire Web Wisenut Google Nothern Light WebTop

comPAQ COMPAQ Leading 5 DELL HOME & HOME
_ Click here to edge hardware, ; OFFICE @
i buy Compaq software & services

Dixons

Currys - Electrical

ONLINE Dixons - a range of retailer who feature
software & computers computers &

EXCLUSIVES ® peripherals @
Click Here

WRC (UK)
Affordahle Web
Hosting from under
£5.00 pm!

JOHN LEWIS
trusted technology
L.

This allowed me to quickly browse some different sites.

First I decided to look for a top of the range notebook computer. I tried the Compagq site first. This
gave me a search, so I tried:

u’ﬂ search

invent

go to search all of HP

Contact us

Enter your search words, phrase or question below:

O HP O compag @ Both
search: | +notebook +Pentiur| & help
{example: monitors +"pavilion series")

tips for searching

Use a plus sign (+] to require words or phrases.
Example: "laser printer” +colour

WUse a minus sign (-) to exdude documents containing the word or phrase,
Example: "laser printer” -colour

Use guotes to search for phrases. Use appropriate capitalisation,
Example: "laseriet 4050"

This made sure I found notebooks that were Pentiums, but there was no guarantee that these would
all be top of the range. However, there was no way of choosing a minimum price or processor
speed. I got 235 results, which was too many. I sorted them by date, because I thought that might
bring the higher specifications to the top, but when I clicked on the first one it was a whole range,
not even all Pentium.
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Uinited Kingdarn 55 & Septerber 2002
| SEARCH: Go

PRODUCTS SUPPORT SOLUTIONS = SERVICES | = BUY NOW | COI

caMpAa hp B: compaq. the new power of invention NOTEBOOKS

HOTEBOOKS FAMILY

Evo Notebooks

[ rovvcs N . —
pEwA The Lightest Mini- 4 é;\
Noteboak with ) SIS
1 g All-Day Battery Life: \é* 4
’ Require | Evo Notebook N200 & a ¢ $§§ &
assistance? & & & < & @
Click here for a & ¢ & & _\Q & & &
ee call back 39 & ¥ £ ra {*& ggb f
— < fF & & & & ¢
Evo SMB Notebook Range
Evslution of design and perfarmance in an extrasidinary family of notebooks
r\ﬂ::e 194" TFT
H115 3 20 | 128 KA 3 Mo | 1 BUY
o Dted 1023766
12GHz
o 144" TFT
Hi15 Mebile. | o | a0 | 288 RoA 3 No 1 BUY
e Ailon 102470
146Hz
r\ﬂ::e 144" TFT
H1005u | atmronzp | & | 20| 268 B 3 7 1 Uy
(1024:768)

1.7GHz

There were no prices at this stage, so I thought I would try a different site.

A

I went back and tried the Dell site. This didn’t have a search but it allowed me to choose notebooks

VoIV IVl WO 10

SRECIAL DEALS WHEN YOU BUY ONLINE @ DELL
Scroll dywn this page to see the complete listing of ﬁ,ﬁ#) ‘:Eﬂinﬁi“’, f i’:’,gjde}
Desktop\ Motebook and all ather Special Offers

entium B

Click Here _ Click Here

celeron
Click Hare

DESKTOF OFFERS

£50 Cash Back Offer on selected Dirmension Systerns
ONLY when you order online on or before Midnight -
Monday Sept 9th, 2002.

[» Shop for Desktops

PLUS £100 MAIL IN REBATE on selected Dimension
Systerns purchased online, on or before Sept 9th | 2002

[» Find out more

NOTEBOOK OFFERY

£50 Cash Back on selected Inspiron Systems
purchased online, on ar befare Midnight Monday
Sep 9th, 2002,

Wou must click on link below to avail of this offer

=
— { [ Shop for Notebooks

PLUS SAVE UP TO £200 with our Mail-In Rebate on

and then I chose “supreme performance”

! — LUNINYUIE @rg ouy LU L&@nun L L YUUr BRELL Nee s
[> Whatis E-Value ? -

= Your hasket s "

b ~Online special TS

ltems: 0 q b Inspiron 8200 - Pentium 4 - M Supreme Performance

Tatal: 0 Inspiron F100 - PETTOTITANTY

This total includes taxes and fEskiaps b Inspiron 2600/2650 - Practical Simplicity

=hipping P Smart PC 250N

= P Latitude Notehooks
(B Retrizve wour basket Notebooks
i (85) Inspiron 2650 1.9GHz i Configure & Buy

25 We'll Call You Big Savings - Includes £35 (inc VAT) &k o armihre

which gave me just 3 choices, so I chose the most expensive:
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0870 907 5819 e e mm e NS s m—— "y m—
57 Tour ekt (522) Inspiron 8200 2.0GHz

o Includes £35 Discount (inc VAT)

Tetal: 0 Mobile Intel Fentium 4 Frocessar 2 06 Hz, 15" UXGA ASY (1600:1200)
Sereen, 512MB SDRAM, 406 HD, DVD/CD-R Comba, Modem/Netuark

This total includes taxas and
it card combo. Works 6.0 and Windows %P Home Edition.

shipping

(& Ratrieve your baskst
D — T
| e e
[> Whatis EValue ? |

Standard Features
|istant Discount (inc VAT)! ===

[> Recommended

Systems / Choose = Mobile Intel® Pentium® 4 Processor 2.0GHz-M
Another Product » |[EEE 1394 - Firewirs Port
s High Quality Audio Systern with built in Speaker
We’'ll Call You
Copyright @ Dell Computer  Price £1,851 (excl. VAT) o Add to Basket

Corporation 2002 ;
Al rights reservad [ Terms of use | £2,232.50(incl. VAT & Del)

Terms and annditinns nf<ale 1 Pareanal | nan: CRT MR nwar AR manthe inel VAT 2 Nal

I then found a top of the range desktop from the same site, in the same way:

oy e o wan
0870 907 5819 WWUIIVIMIIIE TUUK DELEL DT3TEM

% Your hasket . (S24) Dimension 8200 2.8GHz
Includes £35 Discount (inc VAT)

ems; O

el O Intel Pentium 4 Processor 2.8GHz, 256MB RDRAM, 12068 HD, 18"
Monitor, 128MB @raphics, DVD-RW & CD ROM, Speakers, hodem,

This tetal includes taxes and : 5
fin doves XP Home Edition £ Woks .0

shipping
Retriewve your bas ket

-
o

Standard Features

====£35 Instant Disc
PRSI Intel Pentium 4 Processor 2 8GHz

Mini Tower Chassis

3.5" 1.44 Floppy Drive

120GE Turba Hard Drive (7200 rpm)

128MB nVidia GeForced Ti 4600 Graphics Card (Tv OUT)

[» Recommended

Systems / Choose = DD Sarnpler
Another Product .
Copyright & Dell Computsr  Price £1,441 (excl, VAT) S

Corporation 2002 i
All tights reserved [ Terms of use | £1,750.75(incl. VAT & Del)

Terms and conditisns of ale | Personal Loan: £49.46 over 48 months incl. VAT & Del
Mton frmam 42 00 NN Qe Tomdionl Naea 22 A7 007 ann
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|

I then wanted a bottom of the range desktop to compare. I tried the Currys site for this. There were

menus to follow to get to desktop PCs:

o
Digital Photography
Handheld Accessories
Handheld Computers
Keyboards
Laptops

PC Accessories
PC Software
PC Upgrades

REE DELIVERY

on all orders over £300

* Computing
* Looking
» Dishwashers

livery within 7 days...... HO WOFVLES

POINT WMA44P 1200 SPIN WASHING
HINE

Desktop PCs
Honitors 1200 spin with varisble

PC Packages function and A rated wash and
price!

» Gaming
» Hifi & Audio

* Laundry
»Phones & Faxes
*Photographic

* Refrigeration Personal Computers

»Small Appliances G
QU S Scanners
»¥acuum Cleaners

ULV BUY - J

Web Exclusive! £299.99

I I'm looking for..,

Delivery
within 7 days

more details

New
Deals

more details

Energy
Efficient
Savings

more details

This then gave me PCs sorted by price, so I chose the cheapest:
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I LOGIN » -
Deskt = N

» Cooking
SR PACKARD BELL INTEL PENTIUM 4 2.0GHZ pmmy,our
Gami BASE LINIT =4 =
» Gaming =
» Hifi & Audio PACKARD BELL IMED 5061 :
. Soverplan gives you
*Laundry Currys Price| [0 "o mind, Period
*Phones & Faxes £630.00( indudes manufacturer's
* Photographic warranty, =
DL I T Tell me about Coverplan,
»small Appliances Add Coverplan to my
*T¥ VCR & DVD basket:
| » ¥acuum Cleaners o ®
I'm looking for... £137.00 (8]
£227.00 3]
Products i £265.00 (2]
Other info £ |
* Coverplan Add to Twanthis [
» Helplines Basket E
*Sacurity
[ > FE—— B:pecification Booverpian Brcduct tnformation

* A-Z of products
»Jargon buster Beroduct content

* Buyers Guide

want to
register for

Features
— Intel Pentium 4 Pracessar Type
— 2000 mhz Pracessor speed

— 2596 DDR mb RAM Memory

— 40 &b Hard Disk Capacity

— VD & CORW Drive

— &4mMb Shared Graphics

— Windows %P Home Edition

— wWorksuite 2002

— Word 2002 & rauch mare

— 1 Year FREE On-Site Warranty

Back to top gy

Iz

However, this wasn’t really a bottom of the range computer as it had a Pentium 4 processor and a
DVD and CDRW drive.

I then went back to try to search again. I had used Google before, so this time I thought I would try
Ask Jeeves, so I could put a whole sentence in:

sk couk

Ask me ;|nurherquestmn§:heap desktap computers in £ | @

You asked me about "cheap desktop computers in £°.

Please choose the question you would like me to answer

Wheare can 1 take part in an auction for | general computer games v | 7 (I fiuckiinitoms il
Compare Prices

Where can I find shops that sell | computers ¥/ online? @ Special Offers

where can I buy | an Acer v | pC online? @

Where can 1 buy the computer prnduct| PCs/computer systems V| online? @

This gave me lots of computer shops again, one of which was called Savastore. This gave me an
advanced search option where I could make some choices and select a price range:

ewlett Packard advanced search...

pson

reative Tell us what you are looking for?

icrosoft

W If you are getting a lot of results using our Quick Search please use the
pple provided fields below so that we can pinpoint your desired product.

ingston Memor I "
2 ] Remember that the more search criteria you enter, the more precise our

ack To School search results will be.
FT Monitors
igital Cameras
-more shops- ~ Category: | Desktop computers v
esktop Computers sub Category: | computers - pc v
| i Portable Computers Manufacturer: [ any - v

Product description: [ |

Manufacturer Part Code: | |

| CD/DVD Drives Lower price £ l:l Upper price £: |5
ideo Cards

=ound Sart by vendor  [] Show in stock only [
Cards/Speaksrs

C Cases

The cheapest option was:
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HRERR
“: Digital Cameras

-more shops- |

EEEERE
: Portable Computers
L Meprin
i Processors |
: Motherboards

/i Disk Drives

Product Specifications:

+ AMD Duron AMD;‘

s 8Mb

* Mini Tower

processor

Integrated  gegtaglleTe]
AGP graphics

ase
& 1yr On-Site Warranty

* MSI 6378 Motherboard v2

+ Integrated AC97 Sound Systern
& 3.5" 1.44Mb Floppy Disk Drive

ICT Project 1a

 CO/DWD Drives
“ideo Cards

‘ Sound

Cards/Speakers
| i PCiCases

i Modems

The Performance 200 range incorporate
stunningly simple designs, allowing high quality
cormputing at a truly affordable price!

i Scanners. - Configuration Option(s):
:_PrlntErS I
: Maonitor Processor
P e 1_DUFOH 1.2GHz 256Kb Socket CPU. (Default) b

-mare categomes-";; Memory. R =
e — | 128Mb 168pin 133MHz SDRAM DIMM RAM Memory  (Default) |

Hard Disk Drive :
AEIGh UIDQ 1IDE ',",af,d I;)\gkrDrl\fer‘@DDrpT OEM (De,f,a,“,‘t) g

P AUTHENTIC SITE
fliosTinG pARTNER

CDROMDrive
| 52 Int IDE CD ROM Drive OEM (Default) -

Operating System -
| Windows XF Home OEW Preload (no €D) (+£59.53) |

Warranty

I have now found for my presentation:

e A top of the range desktop computer

e A laptop computer

e A bottom of the range desktop computer

These are all from the Internet. I could have used the one from the newspaper advert but it would
be harder to get the information onto the computer, and it is more of a middle range computer,
which is not what I really wanted. I want to show people the full range of what you can buy, and
hopefully help them understand the difference.

Designing my pages

I will need a page or more at the beginning explaining the parts of a PC — processor, memory, input
devices, output devices and backing storage. Then I will have a page or two for each PC I found —
the top of the range laptop, the top of the range desktop and the bottom of the range desktop from
Savastore. I won’t use the Currys one because it wasn’t really bottom of the range. 1 won’t use the
ones from the newspapers because it will be easier for me to copy the pictures from the web sites.

If T have time I will add extra pages at the end looking at different sorts of printers, and input
devices, e.g. cameras and scanners.

I want all the pages to have the same sort of look, so I will use the same background idea but
different colours. This will show that they all belong to the same presentation but will help peop le
not to get the pages mixed up with each other. I will use simple fonts like Arial and comic sans, so
that they are easy to read. I will try to put at least one picture on each slide to make it more
interesting. I don’t want to put too much writing on because people don’t like reading too much
from the screen. I will make the text come on a bit at a time to make it seem easier to read. | want
my pages to be interesting to people my own age, so they must be colourful and easy to read.

I have designed the basic layout of the first four pages. The other computers will be the same basic

layout as page 4, but different colours. I don’t know yet if [ will have time to do extra pages on
printers etc so I haven’t designed them yet.
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Creating my first slide

I want my front page to look really attractive so that people will want to go on and look at the rest.
To make my page I loaded up PowerPoint and chose a blank slide, so I could choose my own
layout. First I set the background using Format - Background. I chose fill effects and gradient, then
diagonal up and the first option. I will use this for all my slides, going from light in the top left
corner down to darker in the bottom right.

[ used Word Art for my big title and made it curve. Then I looked on clip art for a picture of people
using a computer, using a search:

!
Bl Insert ClipArt E]@

& oy @ @meortchps @gips Orline @ﬂelp ﬂ?:
Search for clips: IDeUplchmpuler ﬂ E

@ Pictures (E% Sounds “E'Q Mation Clips ] y 4

Clipz 1 - B0 matching people computer 0
]

I chose a picture with more than one person on because I thought it looked as though one person
was showing the other things, which is what my presentation is about:

O pCoMputy,. ‘g

£ .
B)s
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Although this was what I had planned it looked a bit boring, so I experimented a bit. 1 changed the
style of word art and chose a more interesting font, made the background a brighter blue, and
looked for an animated picture.

I got the parts to appear on the screen differently. I used dissolve for the writing, then random bars
for the photo, then got the mouse to crawl from the right, making it look as though he was skating
towards the boy. The photo is animated — the pointer moves around the screen. I thought this
looked much more interesting. I am doing my presentation for people my age, so it is important to
make things interesting to look at.

I had one more go at the front page. This time I found a picture that could have been someone our
age doing homework. I made this really big. Then I found a really interesting style of word art that
went round in a circle. I made this spiral onto the picture. I also changed the background style.
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I asked people in my class what they thought of my three front pages. I put the results into Excel
and made a graph. This is the result:

What people thought of my pages

O N MO OO

nnlerdpsgle

1 2 3 Mixture

version

I was surprised because I thought they would all like version 3 best. A lot of people said they liked
it but couldn’t read the title so they said I should look for some word art that would be easier to
read.

I decided to alter version 3 a bit and finished up with:

It looks better on the screen, with the text swivelling round. I think this is a good front page. It has
a picture of a young person and the cartoon image and swivelling text make it interesting and
attractive for young people.
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I then made the rest of my slides in the same way.

Slide 2

I chose a pink background and put in the
writing about processor and memory. I
didn’t have enough room for backing
storage without making the text too small,
which would be no good — young people
would get bored too quickly.

I found a picture of a chip on clip art and
added it to the bottom to make it look
more interesting and fill the page.

I used the ready made styles at first but
then I couldn’t put my picture where I
wanted it — it kept on covering up the text
—so0 [ put my own text frame so that I
could choose exactly where [ wanted the
text and picture to be.

Slide 3

I realised I wouldn’t get all of the rest of
the writing on this page, so I split it up,
leaving enough for an extra page.

That gave me room for more pictures,
which made the page look better.

I used the same background as before
because this was a continuation of the last

page.

Parts of a Computer

= Processor. This does all the work. The faster the
processor {more GHz) the faster the computer
works.

* Memory. Needed to store work being done.
Computers will run slowly if they don’t have

Parts of a Computer (contd)

y

* Input Devices. To get information into a
computer. Most computers have a keyboard
and a mouse. You can also get digital
cameras and scanners for pictures.ﬁ_..,

i
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Slide 4

This was the extra page. I did it in the Parts of a Computer (contd)

same way as the other two, with the same

background. » Backing Storage. This is discs and CDs
you use to save your work on. Every
computer has a hard disc mside the
computer and most have floppy discs and
CDs too. CD rewriters (CDRW) are better
than CD ROMs because you can save your
own work on them and they have more

Slide 5

I copied and pasted the text and picture from the Internet page where I found it (Savastore).

I had a few problems with the picture. It had a white background that covered up the coloured
background I had set.

A Bottom of the range Computer

e 1.2 GHz processor 18

128 Mb memory iz
4 Gb Hard Disk ﬂ S
CD ROM Drive =

Floppy Disk Drive

This would be OK if you didn't want to have lots of
pages open at once and if your didn’'t want to do much
work with pictures. It is still more powerful than lots of
computers in schools and offices today.

I also noticed that there was a picture of a TFT screen. When I looked carefully I realised that
there was no screen or keyboard included in the price, so [ would need to find a cheaper screen and
add the price on. I went back to the Savastore site and found a screen for £78, a keyboard for £5
and a mouse for £3. This made the total price £364 and I needed to change the picture.

I cropped the picture to get rid of the monitor and keyboard, and then added the new pictures. I had
to make the monitor smaller because it was the wrong size. Then I copied and pasted the pictures
into Microsoft Photo Editor to make the white background transparent. 1 did this with all the
pictures from the web.

I then had to change the price to £364.
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Version 2

J

" A Bottom of the range Computer

e 1.2 GHz processor
e 128 Mb memory
4 Gb Hard Disk
CD ROM Drive
Floppy Disk Drive

This would be OK if you didn’t want to have lots of
pages open at once and if your didn’t want to do much
work with pictures. It is still more powerful than lots of
computers in schools and offices today.

ICT Project 1a

Final version

A Bottom of the range Computer

1.2 GHz processor
s 128 Mb memory

e 4 Gb Hard Disk

« CD ROM Drive

¢ Floppy Disk Drive

This would be OK if you didn't want to have lots of
pages open at once and if your didn’t want to do much
work with pictures. It is still more powerful than lots of
computers in schools and offices today.

My page is now how it needs to be — it is clear and attractive, it has the main information from the
advert, with some explanation of my own. The picture matches the price and there is no ugly white

border.

Slides 6 and 7

I did these in the same way as slide 5.

I finished all the pages I had planned but I didn’t have time to do the extra ones:

[N

Parts of a Computer

* Processer: Thi deus sllfia wozd. The farkr fha
pcareor (mom CHx) fa fir b1 e compukr
work.

+ Blsaary. Hus: tom worl boing doza
doxith

& Bottom of the range Computer
ren 4

- 122 MO Moy ll

+ &G0 Hard Dix L

= COROM Dibve o

+ Fonmy Db ¢ Dilve |

Thiz would be O K ITyou didri | wenl b haue Lok of
pages openal orce and ITyour dldn? Lwenl bk do much
work wihplches . 111 £ 11 more powenld Fan ok of
compuers Inschoots and oflces kday,

= el Petiom 4 Processor 2.3GHz
= 25600 RORAN
= 1AGEHD
= 18 Wottor
i e

IS

& Top of the Range PC
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Evaluation

I think that my work has been successful overall. My presentation is attractive and contains the
information [ wanted. It took longer than I thought to make, mainly because the Internet was very
slow and because | had to get rid of all the white backgrounds on the pictures. I would have liked to
have added pages about printers, cameras, scanners etc.

Health and Safety

During my project I had to make sure that I worked safely. Our school has organised the computer
rooms so that there are no trailing cables or double adaptors in sockets. We have a CO, fire
extinguisher in the room. We are not allowed to bring food and drink into the room and always put
our bags under the tables. This is the way we make sure that we work safely.

If you use a computer for a long time without a break you could get health problems such as RSI
and backache. At school we don’t sit at the computer for hours — our lessons are only 1 hour long
and we are often getting up to collect work from the printer. If I was working in an office I would
have to have an adjustable chair and I would have to have a break from the computer every 2 hours.
There is one problem at school — the blinds are broken and so we get lots of glare on the screens.
This could cause eyestrain and headaches.

Keeping work safe

I also had to make sure that I kept my work safe. My school backs up all network files every night.
The backup tapes are kept for a week and Friday’s tapes are kept for a month. That way, if
anything happened to my work I could always get it back by asking the technician. If [ were only
doing this work at home I would have to make sure I backed up my work onto a floppy disc every
time I finished work.

I kept all my work in a separate folder, called “Project 1a”. I made sure I used file names that
would tell me what each file was:

& Project 1a

File Edit “iew Favorites Tools  Help

@Back - & ir /.-.ESearch [~ Folders -

= cheap desktop | top deskiop
| 200150 L RECER
JPEG Image 5IF Image:
I

write up
k= | Microsaft Word Document
== | 3,362 KB

File and Folder Tasks

2 Maks & new folder
@ Publish this Folder bo the
wieh

presentation
== | Microsoft PowerPaint Present..,
S5 | GBS KE

front pages : L laptap
= | Microsoft PowerPoint Present. .. t‘ 140 % 136
== | 111 KB *| IPEG Image

| & Share this Folder

| Other Places
|
|‘ 1) Sample projects

P M Tiarnmanke

One way to lose work is to get a virus. This is quite common when you are downloading work
from the Internet. It can also happen if you use floppy discs to take work from home to school.
Our school has the Sophos anti-virus program installed on the network. This checks the network
disc and also checks every floppy disc that is put in. That way we make sure we don’t get viruses.
You should also be careful not to use anyone else’s disc unless you know it has been checked and
you shouldn’t open emails and attachments unless you know whom they are from. Anti-virus
programs need to be updated regularly so that they can cope with the latest viruses.
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ICT Project 1a

Taking care of equipment
Sometimes I took my work home on a floppy disc. I always kept this clean and safe by putting it in
a plastic folder inside my ring binder. That way it didn’t get squashed or dirty. My disc never went

wrong.

I also made sure I shut down my computer properly be fore switching it off. Otherwise it might not
boot up properly next time.

Getting help and finding errors

f at would you like to do? T '*‘:“‘T
I didn’t need much help on this project because I already knew \:hs;ck D;l:tg et D syt
how to use the Internet and how to use PowerPoint. There | ® Create a watermerk K‘\;{ E
were a few things I got stuck on. The first thing I did was to T* e CREREarTE
use the help button on the program. This allows you to aska ] ¢ edra et or cbject e

question and quite often I found out the answer that way. animaton

@ Troubleshoaot adding borders,
fills, shadows, and 3-D

Sometimes the help isn’t very helpful — it doesn’t tell you what 7 ™

® MNone of the above, look for

you want. Sometimes I found out by asking people round me more help on the Wb

but I did ask the teacher too. She showed my how to get rid of | mErTErE=mmE: brthe

the white bits round the pictures off the Internet. T
Options Search

PowerPoint is also quite good because it gives you a little light

bulb if it has a hint for you. Sometimes this is just annoying because it is telling you it has a picture
you can use. Sometimes it is helpful because it tells you when you should have used a capital letter
or if you have put too much on the page. You just click on the light bulb and it shows you the hint.

Advantages and disadvantages of using IT

I am pleased I was able to use IT for this project. Without it [ would have had to write all the
information by hand, probably on posters. It would not have looked so good, and I would not have
been able to have all the animation effects. This way it will look good in a room on open day.
Using IT also made it possible to keep on experimenting with ideas until I was really happy with the
result, without having to start all over again.

It would have been easier cutting the pictures out of paper adverts and sticking them onto posters.
This would have been much quicker than waiting for the Internet and then getting rid of the
backgrounds. However, the result wouldn’t have looked anything like as good.

Copyright and Confidentiality

I need to make sure I don’t break the law when I use information from other people. I didn’t
include information about people, so there was no problem with confidentiality.

I can use Microsoft clipart in my work so long as I am not making money out of it, so that is OK.
I did use some pictures from the Internet. Sometimes if you try to copy a picture it tells you that it

is copyright. These are just photographs and there was no copyright message on them so [ am OK
to use these too but I need to go back and write on the slides where the pictures came from.
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Checking for errors

ICT Project 1a

I tried to make sure there were no mistakes in my work. Iused the spell check on PowerPoint to
check for spelling mistakes, but it didn’t find any. The only things it didn’t like were “contd” and
things like Gb. I checked these with my teacher and they were OK.

s,

Contd...

3[Z) Parts of a Computer {contd)

« Input Devices. To get information into a
computer. Most cormputers have a keyboard
and a mouse. You can also get digital
cameras and scanners for pictures.

Confd....

42 Parts of a Computer {contd)

+ Backing Storage. This is discs and CDs you
use to save your work on, Every computer
hag a hard disc ingide the computer and
most have floppy discs and CDs too, CD
rewriters (CORW) are better than CD ROMs
because you can save your own work on

therm and they have more space than floppy
dizre (T RAMe ara nsad tn lnad safhaars

A BOLLOIIL O1 LUIC TdIIZC U OIINPULCT

Lk |

¢ 1.2 GHz processor
e 128 Mb memory

o]

pages apen at once and if your didn’t want to do much
work with pictures. It is still more powerful than lots of
computers in schools and offices todav.

76 -
J. s | E

N o

I also needed to make sure that my write up was correct. I used the spell check again and found a
few mistakes, which I put right. However, sometimes mistakes can still get through, if you have
used the wrong word, for example. I asked my Mum, who is a secretary, to check my work and she
said it was OK. I will ask her to check again when I have completely finished.

Spelling and Grammar: English (U.K.)

Tou should alse be careful not to use anyone  # Ignore
elsesi disc unless youknow it has been checked = s
and you shouldn’t open emails and attachments

unless you know whom they are from v fdd
Suggeskions:

Change

else:

less

i, Change Al

elves

o)

¥ Check grammar

-_] AutaCopreck

Options. .. | Cancel

I have checked this work for accuracy and there are no mistakes

Signed

PR

L B R g SR T

is putin. That v
he 3 disc unle
unless you kno
pat they can cop:

foject. Without i
It would not hax

|| This way it will
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