Implementation Report

I am going to show you how I set my accommodation data in to fields and show you
how I achieved to make my query.

Firstly I opened up the software Microsoft Access by pressing start>programs>office
2000>Microsoft Access. I then opened up a blank access database. I achieved this by
an option bar appearing on the screen when the software was opened.

The print screen shows the box that appeared: -

E2 Microsoft Access
| Ele Edt Yiew Insert Tooks Windon Help

IDsdEmy|) by o|kh-|E:H &Sm0,

|- Creats 2 new database using

E]: & Blank Access database

Eﬁ " Access database wizards, pages, and projects

e

s start ce

After I opened up the blank access database, I then saved it as “Lancre Festival
accommodation and query.” This was achieved by after clicking on the option about
the database a screen came up which enabled me to save my database.

The print screen shows you the option bar that came up to save the work: -

X 06 BT - Tooks -
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After I bought up the festival accommodations data from the student shared area.
This was achieved by clicking on File>Get External Data and Import.
The print screen below shows you the options I went on: -

K Microsoft Access
| File Edt Wew Insert Tools indow Help
| O tiew

e+l
0

* Link Tables...

Serd To »

Database Properties

LFLANCRE FESTIVAL ACCOMADATION & QUERY

2 C:Documents and Settings}guest1|iy Documentsllancre Festival accounting system
3Fiyaccomt_2008-07-11

4 FYASIN COUSEWORK 1\YASIN ICTibsaldb1

Exit

By clicking on import an option bar came up which enabled me to access the student-
shared area so that I could get the accommodation data that was needed.
The print screen shows the option bar to access student shared area that came up~

Ed Microsoft Access

| Ele Edit vew Insert Toos Window Hep

IDzEERY | ERS o |%- Bk 858 0.

£ LANCRE FESTIVAL ACCOMADATION & QUERY ; Database. [= [0]X]
{Bopen b pesian “iew ‘ * [ R

Create bable In Design view
Create bable by Using wizard
Create bable by entering dsta

Import

[FremaRtt) ___[= - @ @ % B -
(4 Desktop -
4 My Computer
Hakia Phane Browser
My Sharing Folders
) guest!’s Documsnts
() internet's Documents
: ) User's Documerts
ly Documerks ) Guest's Documents
) Shared Documents
- 4 < Local Disk (C2)
£3) Favories b L DYD-RAY Drive (D)
b DVD Drive (E:
e

My hebwork Plares
My Documents
15 23thmay
1253 A5 Dacuments
5 avifle
£ consurrent systems W Innort
53 cvforms
55 down here el |
25 ENGLISH
125 exam timetable_files
() examination time table_files
[ Fast and furious
1253 FINALcontoller
125 Google,_files
I Incomplete
5 inside man
153 Interim Report
5 mips code
1253 New Foldsr
) paintbal
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I then clicked on to the BSA folder where I had to change Files of Type to Text Files
so that it could viewable for me to pick out the relevant accommodation list to import.
The print screen shows how I changed the Files of Type to Text Files: -

| Bl Edi Yiew Insert Took Window e |

D@ SEY|s b o h-|m-wo=sm-0.

5 db2 : Database
B open BE Desian @bew | | 20

Chjscts BT] Create table in Design view
Create table by using wizard

import

Lookin: [ bea e m @ O E e Tedk -

15 Modies
:

Déskinp

My Dacuments

File name: | W Impore I

Files of kype: - [Microsoft Access ~ |

Irracy L nm

I then selected the file where the accommodation was on the software Microsoft
Excel. The print screen below shows the file I selected: -

K2 Microsofi Access
| Fle Edt Wew Insert Tools tWindow Hefp

DeHlEmy|) =R o |kh-|8-na=a-0.

&= db2 : Database
W open B Desion w2 | 2o

Create table in Design view
Z] Create table by using wizard

=2 Import
Creats tabls by entering data

E3| Favortes [E) where to Stay text

Fiepame: [

| E Tnport I
Files of type:  [Text Fies =] Cancel
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After I clicked on the file an option came tool bar came up where it selected
Delimited. The print screen below shows the option I selected: -

K2 Microsofi Access
| Fle Edt Wew Insert Tools tWindow Hefp

DEEHEHY| R o8Bk a0,

&= db2 : Database

Gfiopen B Desian Aiew | | 2o T £ Import Text Wizard

Create table in Desig
(EsmEten i Lo ET Vour data seems to be in a ‘Delimited Format. If i isn't, chaose the format that mare correctly
Create table by using wizard deserbes your data,

] Create tabls by enterng data

& Delimited - Characters such as comma or tab separate each field

€ Fived Whickh - Fields are sligned in columns wikh spaces between sach field

Réparts

Pages

s ple data from file: FHYASIN COUSEWORK 1\YASIN ICTIESA|ACCOMMODATION DATA.!
. Madules ane, AAdress, Town, Posteode, Phone, Type, Double Roowa, 5|«
r P Lewk, 18 Bennett Street,lancre,lN1 34D,01760 464
reygate Farm,Uood Lane,Lancre,LNs 73T, 01760 634632,
B Faiortes Heves Farm,Gorse Lane,Lancre,LN4 SHH,01760 24673%,ca|
yeamore Guest House,7 Puddle Lane,lancre,LN4 6J%, D1
agnolia Cottage,3 Puddle Lame,Lancre,LN¢ SBK,01760

Bl

Acvanced... | Cancel <o [ mewt> | men |

{mpart Text Wizard

After, I pressed next and other options appeared. I selected Comma and First Row
Contains Field Names.
The print screen bellows shows the options I selected: -

K2 Microsofi Access

| Fle Edt Wew Insert Tools tWindow Hefp

DEEHEHY| R o8Bk a0,

&= db2 : Database

Gfiopen B Desian Aiew | | 2o T £ Import Text Wizard

Create table in Design view what delimiter separates your fields? Select the apprapriate delimiter and see how your text
Create bable by using wizard is affected in the preview below,

Creats table by entering data [~ Chaose the deliniter that separates your fields: T
 Tab  Semicolon & Comma  Space © Other: |

¥ {First Row Contains Field Mames Text Qualifier:  [inone} =

fame address [Toun
2 as v P Lawbh l& Bennerr Street  Lanere
i reygate Farm ood Lane Lancre
beyes Farm orse Lens Foncre
F3| Favortes yoamore Guest House [7 Puddle Lane Lancre
agnolia Cottage Puddle Lane Lancre

r M Jones B3 Howard Street Lancre

KiN|

Acvanced... | <gak [ met> | nsh

{Tmport Text Wizard i I I |
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Next, after pressing Next another options appeared where I selected in a new table. |
had specifically done this as Stuart asked me to sort out the table in new ones.
The print screen bellows shows the option I selected: -

crosoft Access

| Fle Edt Wew Insert Tools tWindow Hefp

IDedEhy|s s o|h: {8 nla=am-0.

&= db2 : Database

Gfiopen B Desian mbiew | X | 2 £ Import Text Wizard

Create table in Design view Vou can store your data in @ new table or in an existing table,
Create table by using wizard
Create table by entering dsta where would youlike to store your data?

€ InanExisting Table: |

address

v P Lawbh l& Bennert Street

reygate Farm ood Lane

beyes Farm e
G yoamore Guest House [7 Puddle Lane

agnolia Cottage Puddle Lane

v M Jones B3 Howard Street

K|
Acvanced... | Cancel <gak [ medts |

{mpart Text Wizard

After, pressing the option next, other options appeared. I then inserted Name in the
option Field Name. The print screen bellow shows you the option I selected:

K2 Microsofi Access

| Fle Edt Wew Insert Tools tWindow Hefp

IDedEhy|s s o|h: {8 nla=am-0.

&= db2 : Database

Gfiopen B Desian mbiew | X | 2 £ Import Text Wizard

ik A B Vou can speciy information about each of the fields you are importing. Select fields in the
Create table by using wizard ara below, You can then modfy field information in the 'Fiekd Options' ara.

Create bable by entering data ~Field Optians

Field Name: B DataType: [Tert

Indexed:  [No -] I Donotimport Field (Skink

[ Town
Lancre
Lancre

Groups Lancre

E3| Favortes 2 Lancre
Lancre

Lancre

Acvanced... | Net> | fnish

{Tmport Text Wizard i I I |

YASIN PATEL



After, I pressed the Next button another few options appeared where I selected No
Primary Key. The print screen shows the option selected: -

K2 Microsofi Access

| Fle Edt Wew Insert Tools tWindow Hefp

IDedEhy|s s o|h: {8 nla=am-0.

&= db2 : Database

Gfiopen B Desian mbiew | X | 2 £ Import Text Wizard

Create table in Desig
e LD S A 5 Microsoft Access recommends that you define a primary key for
Create table by using wizard waur new table, A& primary key is sed to Uniquely identify each

areatetifi by erormgioen record in your table. It allows you ta retrieve data mare quickly.

© Lek Access add primary key.

€ Choose my own primary key.  [ame =

& 1o primary key

fame address [Toun
v P Lawbh l& Bennerr Street  Lanere
reygate Farm ood Lane Lancre
beyes Farm orse Lens Foncre
F3| Favortes yoamore Guest House [7 Puddle Lane Lancre
agnolia Cottage Puddle Lane Lancre
v M Jones B3 Howard Street  [Lancre

K|
Acvanced... | Cancel <gak [ medts |

{mpart Text Wizard

Then, after I pressed next another option came where I inserted the title
accommodation data in the field Import to table. The print screen shows the field I
inserted my text in: -

K2 Microsofi Access

| Fle Edt Wew Insert Toos Window Help ‘

IDedEhy|s s o|h: {8 nla=am-0.

&= db2 : Database
(ficnen b Desion ighew | | 2

Create table in Design view

That's ol the information the wizard needs to mport your datz,
Create table by using wizard

Create bable by entering data

Trnport to Table;

E3| Favortes

I Cisplay Help after the wizard is finished.

Adyanced.. Caneel e T

{mpart Text Wizard
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After, I pressed the option Finish and a conformation tool bar came up which
confirmed my data was in place. The print screen shows the tool that appeared after
pressing next: -

K2 Microsofi Access

| Fle Edt Wew Insert Tools tWindow Help

D& SRY|[&BE | (B (gE- o F2a- 0.

&= db2 : Database
(ficnen B Desion ihew | X ‘ 2y

I]  Create table in Design view

| That's all the information the wizard needs to import your data,
Create table by using wizard

2] Croate bable by entering data

Accommodation data

Trmport to Table;
[accommodation data

Macros.

Modules

Import Text Wizard

E3| Favortes

(L) Finished importing fle F:{4ASIN COUSEWORK LiYASIN ICT data.csv’ to table !

Ackvanced... conedl | <pack | w0 | [_men |

4 start Ge

After, my database contained the title Accommodation in the field Tables on the data
base. This meant my table was set correctly.
The print screen shows the accommodation data on the data base: -

B Microsoft Access

| Fle Edt Wew Insert Toos Window Help ‘

D& SRY|[&BE | (B (gE- o F2a- 0.

&= db2 : Database
(ficnen B Desion ihew | X ‘ 2y

I]  Create table in Design view

Create bable by using wizard
2] Create table by entering data

Macros.

Modules

E3| Favortes

4 start Ge
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To do my query I had to select the field Queries on my data base. The print screen
shows the field I selected to do my queries: -

E Microsoft Access

| Ele Edt Wew Insert Tooks Window Help

DeHEhy|iee s k-8 ule=Se- 0,

2 db2 ; Dafabase
Ffopen b2 pesian “@bien |

Create query by using wizard

£3] Favatites

[Ready [ [ [ hm ]

s start GE 2l Implementation Repo... | (@ problem 3

I then clicked on to create query in design view. The print screen below shows the
option I selected: -
K Microsoft Access |;| |§”g|

Tvpe aquestion for help =

E= db1 : Database (Access 2000 file format)
(ZFopen B Design HiNew | X | 2o T [

Objects Create query in De:

Tables Create query by using wizard

=

Farms

Reports
b Pages
@ Macros
G2 Modules

Sroups

[# Favorites

After I selected the option, an option bar came up where it had accommodation under
table and I selected add. The print screen shows the table that came up: -
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Kl Microsoft Access |:| |Er'|!§|

Twpe a question for help

#= dh1 : Database (Access 2000 file farmat)

= Queryl : Select Query

Show Table

Tg:l:; Tables Queties || Bath |

Shaw:

Criteria: n-data
o LI

|

0 Tmiplementation ... = dbl : Data

After I selected add, a table came up and the accommodation data. I then double
clicked the accommodation data and dragged the data in the relevant filed. This was

also time consuming: -
EJ Microsoft Access |z”§”§|

Type a question for help =7

d= db1 : Database (Access 2000 file format)

B Query : Select Query

Accommodation data
*

Marne

Address

Town

Postcode:

: [Mame Address Town Postcode: Phone Type ]

Table: |Accommadation dat Accormmiodation dat Accornmiodation dak Accormmiodation dat Accormmiodation dat Accornmodation o -

Sort:
Show:
Criteria:
or!

||
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I then inserted the number 4 under the double rooms and inserted the text bed &
breakfast under the field type. The print screen shows the text inserted in both fields:-

Bl Microsoft Access B |E||§|
Twpe a question For help g

i db1 : Database (Access 2000 file format)

= Query] : Select Query

Accommodation data

Table:
Sark:
Showe:
Criteriat

i |Postcode

Fhone

Type

Double Rooms

Single Fooms

Other Faclities  —

Accommodation dat

Accommodation dat

Accommodation dak

Accommodation dat

Accommodation dak

Accommodation © -

| "bed" & "breakfast”

of:

UM

I then closed the query and then saved the name as Query 1. the print screen shows
the box that appeared after pressing next: -

Kl Microsoft Access |:I|E:’ x|

Twpe aquestion for help =

¥= db1 : Database (Access 2000 file format)
&% Queryl : Select Query

: Save As
Accommodation data

Quetry Mame:

T

Other Facilities -
Accommodation ©

Double Rooms
Accommodation dat

Phore
Accommodation dat

i |Postoode
Table: |Accommodation dat
Sart:
Show:
Criteria: | "bed" & "breakfast”
or; |

Single Rooms
Accommodation dat

Tvpe
Accommodation dak
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To make my report I went on the database table again and then clicked on the name

report. The print screen shows the filed I selected: -
Bl Microsoft Access

Tvpe aquestion for help =

Objects
Tables

Queries
Farms

Page;

Macros

'~ Modules

Sroups
[# Favorites

I then double clicked the create report by using wizard and an option bar came where
I added all the available fields. The print screen shows the option that came up: -

After pressing next another option bar came up I then pressed next. The print screen
shows how I did this: -
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Eii Implementation Report - Microsoft Word |:| IE:'I!XI
i '

Type a question for help =3¢

A0 10 - @

Report Wizard

Mormg

Do o wank ko add any grouping
lewvels?

Mame, Address, Town, Postcode, Phone, |
Tvpe, Double Rooms, Single Rooms,
Cther Facilities

Double Rooms
Single Rooms
Cther Facilities

Grouping ptons .. [ Cancel ] [ < Back ][ ek = I [ Finish ]

After pressing next another option bar came up I then pressed next. The print screen =
shows how I did this: - |

1 1] |
TRE | EXT OMR English (U 183

Page 13 Sec 1 1313 A 35m ln3 ol 1

I then pressed next and another option bar came up where I left the fields and selected
next. The print screen shows how I did this: -

Kl Microsoft Access

Tywpe a question for help

‘Which Fields do vou want on your Pépnrt?

‘fou can choose From more than one table or query.

Objects

Tables Tables{Queties

Queries |Table: Accommodation data l\':l

Available Fields: Selected Fields:

Pages
Macras
Modules Double Rooms

Single Room

Groups her Facilities

(3 Favorites

BN gtE|HE

Report Wizard

U;:rl Impl

YASIN PATEL



F Microsoft Access

preview Bfpesiod [ | ‘foucan sort records by up to four fields, in either
i -ascending or descending___order. :

Ohjects )
= Tables — : M':z| Ascending

Queries v |

| fscending

Farms

B

Pages '|

.. | Sscending

Macros

Modules

Sroups

[# Favorites

[ Cancel ][ < Back. ]i Mext = ][ Finish ]

.Ii_‘:epért Wizard i

After another option bar came up where I selected the options landscape and the
layout tabular. The print screen shows how I did this: -

F Microsoft Access

Twpe aquestion for help =

Layout Orientation

Objects ST (O Columnar () Partrait
(@) Tabular

Tables RIOEK OK KAKH KMKH HIOCH
WAHNHR HAHR z

Queries NN NHMEN O Justified
RAHHR HARAN

HHHHR HARAN
RAHHR HARAN
3 el HHHHN HAHRH
| Reports HEHEH HREAY
= = RN HARAH
Pages HAHHHE HAHAH
o NN HARAR
RAHHE HARAR

Farms

Macros

Adjust the field width so all Fields fit on
a page.

Modules

Sroups

[# Favorites

[ Cancel ][ < Back ]L Mext = ][ Finish ]

Report Wizard
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After I pressed next another option bar came up where I selected casual for the style.
The print screen shows the option bar that came up: -
i on Report - Microsoft Word

What style would vou like?
Bold
o KXXXXXK Compact
Ll =L Corporate
HEEK HEEK 00 Foinal
MR HEEEE
i L s Soft Gray
Label above Detail
Caontral from Detail
After T presse e style.
© The print scre
P [ Cancel J [ < Back ][ Mext = ] [ Finish ]

.
-_ [l
T £
m
= @
2 Lﬁ 8 of 24 - Clipboard

=He = — - = — - ~ Item not Collected: Delete items

age 15 Sec 1 1515 At 35 i3 Col i REC! TR ue English (Ul 103K toincrease available space
‘;', start & proble o ‘E

After another option bar came up where I inserted the title Lancre Festival 2007
Accommodation. The print screen shows the option bar that came up: -

JImplementation Report - Microsoft Word

El (o W i R wibiat title do you want For your report? R

2 : [LAMCRE FESTIVAL 2007 ACCOMMODATION T
; & °
= - fipboard

= jed: Delete items
5 able space

= That's all the information the wizard needs ko create your

L repark,

T . . - -

< After another Do wou wank to preview the report or modify the repaort's 07

i l ity

- Accommodati et

= (%) Preview the report,

- () Modify the report's design,

=

wn | [[]pisplay Help on working with the repart?

16

Cancel J [ < Back et =

-D =
N Lol
z e
= @
E 3
=smEl=@ ¢ | E2l
Page 15  Sec i 15115 &t 154cm Lné ol 1 RE | English(U.k (O

U:i,fl Implementation Repo... {5 dbl : Dat
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After a report came up where it showed me the report.
The print screen shows the report: -

K Microsoft Access E FESTIVAL 2007 ACCOMMODATION] EEx
i Fle Edi 1 ols  Window  Help Type aquestion for help = _ & X
= e TR LA A= R=Ra ) |

LANCRE FESTIVAL 2007 ACCOMMODATION i

Mame Address Town Postoode Phone Tupe aoms woms Other Facilities

hdr F Lamb 12 Bennett Street  Lancre L1 24D 0760 G562 bed & bredidfast 4 o

Greygate F arm W ood Lane Lancre LMz 7T 078D 2949522 caravan site o 0 zhop cafe

Hewes Farm Gorze Lane Lancre LM4 SHH 0760 246732 campsite a 0 =zhop

Syeamore Guest H 7 Puddle Lane Lancre LN Bk 01760 229679 bed &breddfast 2 a

Magnolia Cottage 3 Puddle Lane Lancre LMH4 8B K 04780 G720t bed & bredifast 1 1 evening meak ava

tdr b Jones 23 Howard Street  Lancre LM 9F [ 076D 223124 bed & bredifast 4 0 evening meak ara

Station Hatel 86 High Street Lancre LMG SR 5 078D 22473 hotel 12 & restaurant bar

The Manor Hotel 56 Bennett Street  Lancre LNE S50 Q780 225625 hotel 25 0 pool restaurant bar

Thrae Pines 34 Pak Wiew Lancre LMG SH M 076D 251697 bed & bredifast 1 2 evening meak ara

High “iewn Farm Higher Lane Hickel ey LMT 1B 01761 224527 bed & bredifast 4 2

Rodiery Farm L e View Lancre LMN7 G D Q1760 D2zees campsite u} [u}

Mizs L Cooper 67 High Street Lancre LMT 2C A 076D 251625 bed & bredifast 4 a T

Hiddley Haotel <} hain Road Hickel ey LMT 3D F 01761 674572 hotel prl 6 restaurant bar

Cazpers Cabins 125 Heron Road Hick | ey LMN7 35A 01761 619589 mutel 12 0 cafe

tr K Bradsham 13 Main Road Hickel ey LM7 9B H 01761 554353 haliday rental 1 2

Bridge Farm W ater Lane Hichel ey LMNT 4C P 01761 G24475 campsite a 0 =zhop

hourt Hotel 27 Mourtfield Roa  Hidkley LN GG 01761 TR99E7 hiotal 2 0 fitness cartre

RE R Bage Tof s
Page! | I4 | 4 ] r“_f E]@ < 1l 2|

Read\;’
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