Database Report

In this report I will show how I created my own database so you can also create
your own database following these simple steps that [ will guide you through.

Microsoft Access
Create anew databaseusing——————————————————— .
Firstl I n
& Blank Access datanase -S y opened
= Microsoft Access by
€ Access database wizards, pages, and projects Chcklng on the Access
/ icon and this screen
é € Qpen an existing file appeared al’ld thel’l I
TT— 5 clicked on Blank
LI\ DatabaselFootbal
imenesie Access database.
horthwind Sample Database j
Cancel
File Mew Database : 2] .
T e — L Then another box will

appear and will ask
where you want to
save the document, I
chose to save my
document to my
GNVQ folder by
clicking on the arrow.

File pane |Detectduh = 3 creste

Save as bype; |M\crosoft Access Databases ﬂ | Cancel

o
B Creste table by using wizard

EEX

Next I clicked on the
“Create  table in
] Design view” icon
and this let me create

2 the tables with my
o m . preferred field names.

A field name can be up to 64 characters lang, Including
spaces, Press F1 for help on fild names,
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= =
|| & United Bank Database - Database (Access 2000 file format) g@@]

l (B 0nen B Desion ‘Fiew | X | 22 i
@ |
| 5] Tables @_.J Create table by using wizard |
B ) || W e miehysein g I created three tables
= T Customer detais \_ f d b b
B roms SR \ OI_‘ my atabase y
@ Reports Z  Loans Avalsble uslng the “Cl‘eate
- . . .
B Pages table in Design view”
@ Macros .
. | 1Con.
&t Modules
Groups
#l Favorites

B Customer details : Table

Field Name Data Type
Account no | Number
Surname Text

. First Name Text
. Caontactno Text
| Text

I chose these as my
field names because
they are important to
identify customers
and help to locate
where the customer
lives.

B Customer details : Table

I selected the Data
type by knowing
——J] what would be
entered in the field so
from this I judged the
: data type.

Generdl | Looop

e

Dacra Pces o

Cxten
Defthale i
ademRue

< shashen

b=

faitain e o Cosore stz
io

N
Jeu seect s N 2 e, Fress L Felpon s ters,

ndexed o
SratTage

The account number is the | FIEld [ame
primary key in the “Customer -
Details” table this is a unique |.I-I.I:|:|:I|_||'|t no

number that every customer
has, it can be used to separate
one customer from another.
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I produced a drop
down list for
“Gender” so it is
easier to choose the
preferred choice.

B Customer details : Table

[ Gender [

Fiek Poperes
Generdl | Looop
Felisze

e

5 s tsbarshen
Gl D= - \cu seect s feld cr e, Fress L Felocn scotrs,
adain e o Clsare stz £
Reguied o
rdeced i

SratTage
Field Name | DataType | Description
B Account no Number
| sumame Text

| Teit

| Text

= Text

Dete /e

m Tait

H Text

| oaupation Text

| amnuel Tcome Teit

Mage Number

Feld ropertes
General [ Lookap
Field Se Long Integer
Format
Decinal Places
Input Mask
Ception
Default Value (] g‘/
Valdation Rule =3 A ik name can be up o 64 characterslong, including spaces. Press P for helpon fiedagpeer
Valdaton Text +vor Custoner mustbe over 16
Required S
Indexed
Smart Tags

.

Male
Female

Occupation

It Mg 0na0:

I have used Input in
my tables masks so
the staff prevent
entering incorrect
data. e.g. the date etc

I have used a Data
Validation in my tables
so the staff doesn’t
make an error Dby
entering a age under 16
(this makes sure that
every age entered in the
field is greater than 16).

|alcatin Rue =l

|aloatin Te

Eror Clstomer mustbe v
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T T T T LT =)

Field Name. [ DataType | Description
Account o Homber
Surname Text
First Name Text
Contact no Text
Gender Text
Date of Birth Date/Time:
Address Text
Post Code| Text
Geupation Text
Annual Income: Text
Age Number

Field Propesties

I knew what to type in
field size for each
category because from
general knowledge you
know these things such
as how much numbers
in a phone number.

General I Lonkup |
Fiedd Size.

Format

Input Mask

Caption

Default Valus
Yalidation Rule
Walidation Text
Required

Allow Zero Length
Indexed

Unicede Compresion

Yes
o

Yes
es

(Duplizates OK)

2up to 64 characters long, including spaces, Fress F1 for hefp on field names

If loan is available

Yes
Mo

-

I have also created
another drop down list
for a choice of Yes/No,
I have done this so it is
easier to enter the
information needed.

How to set a Drop down list:

Lookup Wizard A

ies walues?

i 5

query.

Field Marme | Data Twpe

TAccount no TMumber

| surname Text

| First Name Text

lContact no Text

] Gender Text

| Date of Birth Text

| Address Merna

| Post Code Murnber

] Oecupation Date/Time

Jannual Income Currency

| Age AutaMumber
fes/Mo
OLE Object
Heyperlink.

This wiard treakes a aokup column, which dislays a st of vales
+ou can choose From, How do you wank your lookup colun to get

€ Tt he lookup column b fook up, W

& 1uill type in the values that 1 want,

Cancel

s | W

First I went to “data
type” and clicked on
“lookup wizard”.

Next a box appeared
and gave choices and 1
choose my preferred
choice and clicked on
next.
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ithat walugs do you want b see in your lookup column? Enter the number of columns you
want i the fist, and then type the valles you want in each cel.

Ta adjust the width of & column, drag ks right edge to the width you want, o dauble-click the Then al’lOtheI‘ bOX
tight edge of the column headingta et the best fit, d d k d

Nurher of columns: ll_ app carc and as e me
i to fill the field with my
desired names, I did this
and clicked finish and
my drop down list was

created.

L2
¥

Cancel | < Back Hext > I E\h\sKl

How to set the primary key:

To activate the “primary key” 1

B Customer details : Table went to the field name I wanted

Field hame Data Type [T 9
1% [Accountne  Number | to have as the primary key
i sureme i | and then clicked on the gold
| | First Name Text | . .
cortectro Text _ key icon and this set the
| |Gender Text | [T k LD h
| |Date of Birth Date/Time primary K€y, there are many

Address Text ey

g - | mor”e ways to s:et the_ primary
| [Ocoupatian Text | key but I think this is the
| [Annual Income Text .
813 Nl _ easiest method.

How to set the Input Masks:

Field Name Data Type I = 2
A a—
[|First Name Text Vihich input mask matches how you want data to look?
| |contactno Text
|| Gender Text
:’ ES;;;EW ?::fmma e s ek i ok ok e e Ty TR,
|_|Post Code Text To change the Input Mask list, dick the Edit List button,
[ e ot _ ek Dsta ook
mi - e~ - To set the “Input Masks”, first I
- Short Time 3 .
= e Tne £ clicked on the field I wanted to
m i have it on and then clicked on the
— Trylt: | | . .
n s | box which was opposite Input
- (st ) (el ] [ o (o ] (o0 ) Masks (this is found at the
el bottom which states the field
it Mask i
i details). Next a box appeared and
Vet o it asked to click on the detail that
Required fes A pattern for all data to be entered in this field . .
kol T— went with the field I clicked on
];"VLEBFS(E'PE(;:EEMEE‘E Mone “ShOI"[ date”.
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Input Mask Wizard

Da you want to change the input mask? Thel’l I Clleed on unext” al’ld
Input Mask Mame: Short Date .
P - - another box appeared this gave
an option of changing the detail
Placeholders are replaced as you enter data into the field, and ﬁnally When I had teSted
Placeholder character: _ v. the date I by the Op'[lOl’l at the

bottom.

Input Mask:

What placeholder character do youwant the field to display?

Tyl |

K
‘ Cancel | [ < Back |[ Next > 1 [ Einish

Input Mask Wizard

That's all the information the wizard needs to
create your input mask,

Finally I clicked on finish and
this activated the “Input
Masks”.

How to set the Data Validation:

B Customer details : Table

Field Name. Data Type. Destription
Accountro umber
Surname Text
Fist hane Text
Contactno Text
Gender Text
Date of Birth Date[Time
Adciess Text
Post Code Text
Ocaupation Text
Annual Income Text
Age Humber

To set the “Data Validation”,
first clicked on the field I
— 1 wanted to have it on and then

clicked on the box which was
opposite ~ “Data  Validation
rule”.

I T = Y O O =)

General [ Lookup

Field 52e Long Integer
Format [

Decimal Flaces [Auto

Input Mask

Caption

Default Value o |
Validation Rule [z | | Anexpression {hatE the values that can be entered in the field, Press F1 for heip on validation rules.

Validation Text
Requred
Indexed

Smart Tags
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Description

Account ng
Surname
First Hame

Dat= of Birth
Address

Post Code
Occupstion
Annusl Income
age

LTI DT LT LT = B

General ﬁ;ogﬁ |

Humber

[Text
Text

=14
Text |
HNumber

Undo

+- =8| = >M or Not Lke| ()| _Faste Help

(] Constants
(1 Operators

Field Size
Farmat
Decimal Places
Input Mask
Caption
Default Value
Valdation Rule
Valdation Text
Required
Indexed
Smart Tags

lLong Integer

[Auto

]

N

INo.

An expression that limits the values that can be entered in the field. |

clicked on ok.

Finally I entered the equation
\ in the box provided which will
— stop the errors I wanted not to

occur and then to finish I

Relationship:

I have completed my tables now I need to make a relationship between them, we use
relationships to link tables. This is done so that the details in the table can easily link

up.

F2 Microsoft Access

| Fle Edi ¥iew Insert Todls Window Help

DEH|glhy {ae o (k-

£ United Bank Database': Database I

EBcpen B Desian ghew ‘ x ‘ By Te|E

& -| i

Objects

Create table in Design view
Create table by using wizard

Create table by entering data

Custamer details

Lending Details

pEEEEE

Loans fivailable

= Relationships

Post Code ]

Types Of Loar 4
Loans ID
Accourt Nurt 15 The Loan &

Amount OF Mo Interest Rate: |
Type OF loan = B Show Table 1

Tabls | Queries | Bath |

Costumer Details Table
Lending Details Table

2lx

N
Close

I took the shortcut way to the
relationship, there is a
relationship logo on the toolbar
I clicked on it.

Next a box appeared and asked
me to click on the tables 1
wanted to link. I clicked on all
the tables and clicked on add.
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- ZRelationships

Loan ID - Types Of Loar =

Account NumtJ Loans ID

s o Lo 21

Inkerest Rake
blecuiery: clated TablefQuery: —r ¢
IT(,D(lurmzrData\lsTEJRLarwtd\ngT[)ala\EhI;s | T}l’?n I dragged the“ Account
Aot Haber =] Accourt Honber = no from the Customer

Join Type.. . .
- _|“pr details” to the “Account no” in

1 Erforce Referential Integrit - . .
B s e > the “Lending details” table and

™| Caccads Delete Related Hetords

Relationship Type: ‘ One-To-Mary.

a box appeared and I clicked
create o it. I then also linked
the “Lending details” table with
the “Loans available” by the
“Loans available 1d”.

The purpose of a Relationships

The purpose of a relationship is to link tables together by a specific filed that
consists in both tables.

I linked the “Costumers Details” table with the “Lending Details” by the
“Account no”. This is called a one too many relationships because there could
be only one “Account no” in the “Costumers Details” table per costumer but in
the “Lending Details” table the same person can take as many loans as they
like. I linked the other two tables by the “Loan ID” this was also a one to many
relationship because each loan in the “Loans Available” table can have only
contain one “Loan ID” while the “Lending Details” table can have several; this

is because many people may open the same type of loan which contains its ID
number.

Forms:

£H United Bank Database ; Database
L open b Desion | Zhew | x |Eg s

Ohjects BI]  cCreate form in Design view
Craat Form by Using wiza™8

To create the “Forms” 1 first
clicked on the heading called
Which fields do you want on your form?’ “Forms” Wthh ls found On the
e ianusmsstnoney, | | side and next it gave the ways 1
e can produce my form I clicked
[ize Cumomer ksl ] on “Create form from by using
i i i wizard”. A box appeared and
it = asked me to add the field I
oo (=] needed I chose the field I

= required and clicked next.

Graups
B3 Favorites

Address =
Post Cade =l

Cancel | = Back I Bk > I Einish
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g8 United Bank Database : Database 0

OJEH ggeiwuﬂ ﬁ&ew | bt | 25
Objects Craate Form in Design view

Create Form by using wizard

What style would you lke?

Next another box appeared and
gave varieties of styles of

International

Rerger “Forms”, I chose my preferred
" style and clicked next.

Label [EEII Sumni Painting

Cancel < Back I Dlext > I Einish

what title da you want For your form?

[Costormer deiel The final boxed appeared and
gave an option of “Open the
form to view or else enter
information” or “Modify the
form’s design”; I chose
Finfomatn. : “Modify the form’s design”
; because 1 wanted to add
command buttons on my form.

That's all the information the wizard needs to create your
Farm,

Do yau wank to open the Form o madify the form -

™ Open the Form o view g
£ Madify the Form's design,

I Display Help an waorking with the Form?

Cancel < Back | Mest = | Firiish I

T ——

N R R Command Button Wizard

FFombeader ) twhat da you want b name the button?
# Detail
S e | 5 /|
rrepEe T . . Ameaningful name wil help you ta refer to the button later,
v fdeheen [add Record
That's all the information the wizard needs to ereate your The deslgn VIEW appeared al’ld I
command button,

clicked on the command
button, which is found on the
toolbar this let me create a
command of my desire.

I™ Display Help on customizing the buttan,

Cancel | <Back | eyt s | Finist

¥ Form Foater

= Command22

[ -
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A

Create form in

Account no

Create Form by 1

Customer details

Surname
After 1 had created

B
4
z
g
3

Lending Details

e E

Loans Available

o
=
=3
=
=)
B
|

=
o
&
o

107 Barlo Street 7

“Command buttons™.

Annual Income

Contact no GEDLEE “Command buttons” I opened
the form and entered the
information of the customers
and was ready to use the

findRecord | [AdRecord | | Delete Record | EI
swenecord | 4 | WY

Record: 4] 4 A 30 3

Queries and Reports:

Simple Queries:

Finding the customer with the “Account number” If

I inserted the information that I

needed to find in the “query”.

i Account no (1) : Select Query

oans Avai...

A~

Address A
Post Code

OQccupaton =
Annual Incom %

oo | Lending Id
Account no
Loans Id

Loans Id L]
Interest Rate
If loan is avail ¥

= mE

k] >
Field: i@ w|surname—" First Name Contact no Gender Date of Brth Address Post Code
Table: |Customer detale _|ee®fomer detsis Customer detaie Customer detais Customer detaie Customer detaie Customer detais Customer ¢
Sort:

Show:
Criteria:

ori

The information that I entered
has came up with this result
which I was searching for.

I ocount o) : Select ey

Accourt no Fistliame | Cantactno ate of Bt Post Code | Occupation
H‘Khan Hasam— (1274) 666324 ke 10061976 107 Polard LaneBO24TH Ve Uneer £10000
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Account no (1)

Surname laccountno  First Name Contact no G ender Date of Birth [Address
Khzn 1[Kzszm (01274) 666324 \Gle 10/06/1976/107 Polard Lane
PostCode  |Occupation {Annual Income {Age

BDISTH |Ye: Jnder £10000

I then produced a report of my
information so it is easier to
understand and also you print
it. I chose to find the customer
with the account number 1
because this person is a lucky
winner who has won their self
£10,000 to spend.

Finding the customers with an Occupation.

Hl E' Occupation(Yes) : Select Query

Address
Post Code

Occupation =
|| Annual Tncom 8

Loans Id [
Interest Rate
1f loan is avail ¥

B 2
Field: |First Name Contact no Gender Date of Birth Address Post Code Occupation Annual Ince
Table: |Customer detals Customer details Customer details Customer details Customer details Customer details Customer details Customer di
Sart:
Show: L
Criteria: “Yes”
or:
£ >

";i £ Occupation(Yes) : Select Query

‘i Account no Sumame First Name | Caontact no Gender Date of Bith Address Post Code | Occupation

| E Ahmed Zeshan (01274 876590 Male 19/07/1575/ 12 Ashburn Gardens BD2 221 Yes (£1500

| 17 Khan Haseeh 1(01274) 407432 Male 12/03/1988 78 Gladstane Street BD3 7TY Yeg | E3000

| 17 Khan Hasesh (01274) 407432 Wale 12/03/1988 78 Gladstone Street  BD3 7TY Yes |£3000

‘ 18/ Bibi Noreen 1{01274) 409765 Female 12/03/1987 69 Sanfrod Street  BD3 9FH Yes (£3000

| 19 Raza Hassan (01274) 665432 Male 07/011590 27 Sanfrod Road | BD3 9FH Yes (£1a00

| 20| Naveed Noman 1(01274) 837612 Male 07/02/1989 103 Fitzroy Road ~ BD3 SPE Yes |Unde

| 1/ Khan Kazam (01274) 666324 Male 10/06/1976 107 Polard Lane BD2 5TH Yes \Unde

‘ 3 Bihi Soniya 1{01274) 406732 Female 21/1111960 65 Binnie Streat BD3 TFG Yes |Unde

| 3 Bihi Soniya (01274} 406732 Female 21/11/1980 65 Binnie Street BD37FG Yes |Unde

| 4 Khalid Amir 1(01274) 666321 Male 01/07/1981/123 Barmby road ~ BD2 4RE Yes (£150

| 5 WMohammad  Billal {01274) 405682 Male 131211985 32 Sandford Road ~ BD3 4TG Yes |Unde

‘ 6/ Iqbal Ali 1(01274) 406295 Male 13/11/1986 112 Killinghall Road | BD3 8U3 Yes |£3000

| 10/ Patel Wasif (01274} 409867 Mala 1211111982 123 Fitzroy Road | BD3 9PE Yes (£3000
¥
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. r
Occupation(Yes)
Surname [Accountno  [First Hame [Contact no |G ender |Date of Birth [Address
Ahned | 2fZzshan [e12758 [Mede | 1207197512 Ashburn Gardens
Post Code  [Occupation [Annual Income [Age
BD2272M [Tes £13 |
Surname lAccountno_[First Name [Contact no |G ender |Date of Birth [Address
Bt | 3[sonivz [Femate | 21111980[65 Binnie Street
PostCode  [occupation lannual Income |Age
BD3 7FG ves Under £1 | 24
Surname [Accountno[First Name [Contact no |G ender |Date of Birth [Address
[Bibi | 3[Sonive 3 [Femal= | 28063 Binnie Street
Post Code  [Occupation [Annual Income [Age
D3 TG [Ves [Under £1 |
Surname [Accountno[First Hame |G ender |Date of \rth |Ac\tlress
[Bibi ‘ iSIf\'cls:Ja Fauits ‘ 1 69 Sanfrod Sweet
PostCode  [occupation lannual Income
BD3sFH  ves 0 B
Surname [Accountno[First Name |G ender |Date of Birth ess
[qbal | fAt [Mede [ illinghall Road
Post Code  [Occupation [Annual Income
[BD3 8U8 T2z 0 22
Surname [Accountno [First Hame |G ender
Khalid | HAmir [Mede
Post Code  [Occupation [Annual Income
BD2RE  [Yes £13 2

I chose to find the customers
with an Occupation because if
a person wants a loan, firstly
we want their name to be on
the list so we know they are
and we
satisfied that eventually the will

working

repay the loan with interest.

can be

Finding the customers which are male:

Address v * ”~ ™ ~
Post Code Lendngid | Loans Id
Occupation Actount no 2/_ Interest Rate.
Annual Incom ¥ Loans Id bl If loan 1s avail ¥
< b3
Field: | Surname First Name Contact no Gender Date of Birth Address Post Code
Table: |Customer details Customer details Customer details Customer details Customer details Customer details Customer details Customer d
Sort:
Show: I
Criteria: Male”
ot
< >
ende ale alect Oue
First Name Contact no Gender Date of Birth Address Post Code Occupation | Annual Income Age
| b |Zeshan (01274) 576590 Male 19/07/1975 12 Ashburn Gal BDZ 22M Yes |£15000-20000 il
| |Haseeb (01274} 407432 Male 12/03/1888 78 Gladstone S BD3 7TY Yes £30000+ 18
| |Haseeb (01274} 407432 Male 12/03/1988 78 Gladstone S BD3 TTY Yes £30000+ 18
| |Hassan (01274} 665432 Mals 07/01/1990 27 Sanfrod Roa| BD3 9FH Yes £15000-20000 16
| [Naman (01274) 837612 Male 07/02/1989 103 Fitzroy Roz BO3 9PE Yes | Under £10000 iy
| |Kasam {01274} 666324 Male 10/06/1976 107 Polard Lan BD2 5TH Yes Under £10000 30
| |Foizal (01274} 406789 Male 11/12/1975 107 Barlo Stree BD3 9PF Mo £15000-20000 K}l
| _|Foizal (01274} 406789 Male 1111211575 107 Barlo Stree BD3 9PF Mo £15000-20000 Kjl
|| Amir (01274) 666321 Male 01/07/1981 123 Barmby roz BD2 4RE Yes |£15000-20000 2
| _|Billal (01274} 405652 Male 13/12/1985 32 Sandford Ro BD3 476G Yes Under £10000 bl
| |Ali (01274} 408295 Male 13/11/1886 112 Killinghall F BD3 8US Yes £30000+ 22
| |Wasif (01274} 409667 Mals 12/11/1882 123 Fitzroy Roz BD3 SPE Yes £30000+ 24
*
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Gender (Male)

Surname [Accountno [First Name [Contact no [Gender |Date of Birth [Address
Ahmed | 12 shan [01274) 576520 pale | 19/071973]12 Ashbum Gardens
Post Code |Ozcupatmn |A\mual Income |Age

ED2220 [Tes [£15000-20000 |

Surname lAccountno_[First Name [Contact no |G ender |Date of Birth [Address
Husszin \ 2fFoizt [01274) 406739 pate | 11121675]107 Barlo Smeet
Post Code |Ozcupatmn |Age

[ED: oeF io |

Surname lAccountne [First Name [Contact no |6 ender |Date of Birth [Address
Husain | 2fFeizal [01274) 206782 pale [ 11/121975]107 Barlo Sweet
PostCode [Occupation [Annual Income [Age

[BD3 ¢PF Ne [£15000-20000 |

Surname lAccountno_[First Name [Contact no |G ender |Date of Birth [Address

gtz | s[ak [o1272) 408295 Pt | 13/11/1986]112 Killinghatl Road
Post Code  [occupation |annual Income [age

EDise ves [e30000- |

Surname LAEEDU nt no |Firs‘t Hame |Cm1ta |G ender |Date of Birth |A[\ dress
Khalid | Jamis Jorz7: pale | 01/071981]123 Barmbyroad
Post Code |Ozcupatmn |A\mual Income

ED2RE [ves [£15000-20000

Surname [Accountno  [First Name [Contact no [Gender |Date of Birth [Address

Khan | {[Rasam [01274) 666324 [ale | 101061976107 Polard Lane
PostCode [Occupation [Annual Income [Age

BD25TH  [ves [Under £10000 | .

el

I chose to find the customers
who are male because there is a
loan only offered to males so to
inform them about the loan we
have to send them all letters.

Finding the customer with a surname called (Khan):

| i Surname (Khan) : Select Query

Address
Post Code
Occupation: —
Annual Incom %

e
"

Account no

Loans Id b If loan is aval ¥

< »
Field: | & |surname First Name Contact no Gender Date of Birth Address Post Code
Table: | Customer detais Customer detalls Customer details Customer detalls Customer details Customer detalls Customer details Customer d
Sort:
Sho: 3
Criteria: | "Khan”
or!
£ >

I Surname (Khan): St ey

Accountno | Sumame | Frstlame | Coactro | Gender | DefeofBith | Addess | PostCode | Ccoupafion

Armual n

h
h

Hesesh  ((1204] 407432 Male 1203/1%68 2t Senfordronc B3 Y Yes

il
1 Kasam | (01274) 666324 Mle {0/05/1576 107 Polard Lan BD25TH Ve

Khen
Khan

E1000-20
Under £10
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Surname (Khan)

Surname lccountno  First Hame Contact no G ender Date of Birth |Address

Khan |asam (01274) 666324 \le 10/06/1976/107 Polard Lane

Post Code  |Occupation Innual Income lhge

ED1STH  [Yes Tnder 210000

Surname lccountno  First Hame Contact no G ender Date of Birth |Address

Khan 1 THzzeeh (01274) 407432 \ile 12/03/1988)21 Sanford road

Post Code  |Occupation linnual Income lige

[BD3 op¥ VS £13000-20000 1§

I chose to find the customers
with a surname called “Khan”
because one of them hasn’t yet
paid their monthly payment
therefore they need to be
informed.

Finding the customer with the “Loans Id” 1:

| & Loans Id (1) : Select Query

Lendngld | Loans Id i
Surname Account no Interest Rate
First Name ¥ Loans Id ] Ifloanis avall %
] 2
Field: + |Interest Rate If lnan is available Types of loans Monthly payment Borrowing Amount
Table: |Loans Available Loans Avallable Loans Availsble Loans Available Loans Avsilable Loans Available
Sort:
Shon m| [
Criteriaz |1 ]
or |
£ >
0ans | plect (Jue

Loans 0 | Interest Rate | Floanis avalable | Types ofloans | Monthly payme) Borrawing Amount
i [ Ves House Mortgage ol 0. 00000
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Loans 1d (1)

Bomoving Amount~~ [Loansld  InterestRate  [flomnisaviable  Typasof lomns Tonthly payment
3000000 1% B Howse Vorigzee 120500

Z

I chose to find the customer
with a “Loans 1d” of 1 because
the customer wants to know
what interest rate he/she is
getting charged.

Finding the customer with the “Lending Id” 5:

: Loans Avai
Accountno (A i ® 2
Loans Id ——jlloansid |
InterestRate— Interest Rate
Amount of Lo ™| 1f loan is aval @
< >
Field: iE M | Account no Loans 1d InterestRate Amount of Loan tsk  [Manthly payment
Table: |Lending Detalls Lending Details Lending Details Lending Details Lending Details Lending Details
Sort:
shor: [ [
Criterfat (5 | |
ort
[ *
= ] ' 1 ' e ' i
o

Lendingld | Accountno | Loansid | InterestRate | Amount of Loantaken | Monthly payment
} ﬁ ) 5 1.2% | £30.000.00 £150.00
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Lending Id (5)

Amount of Loantaken  Lending Id Loans Id Interest Rate

: P
£30,000.00 5 §12%

a

I chose to find the customer
with a “Lending Id” of 5
because he/she has asked to
change their address because
they live elsewhere now.

IMonthly payment

Complex Queries:

And Query:

Finding the customer with the “Account number” 3 and who is also female:

I inserted two specific things
that related to the search that
would find the information that

™
= 0 Q m|
< : ;
nding Avai
Address ~ £ s
Post Code Lending Loans Id d
Ocrupati Accoun - Interest Rate
wawawawa | Incom Loangfd ¥ If loan is avail ¥
< 3
Ficld: | | Surnams First lam Contactno Gend Date of Birth Address Post Code
Table: [Customeyfetais Customer detals Customer details Customer detalls Customer detalk Customer details Customer detais Customer d

The information that I entered
has came up with the result
which [ was searching for.

Aecourtno | Sumame | Fistliame | Cootactno | Gecer | DsieofBin |  Advess | PostCoce | Oceupsbon | Anncel pcome
i sonya (00274) 406722 Femal JA1980 6o B St EDRTFG Vs Under £1000




Database Report

Account no and Gender

Surname Wecountno  [First Hame (Contactno (G ender Date of Birth [Address

[Rini 3foniva (01274) 406732 [Femalz 21/11/1980/63 Binniz Streat
PostCode  (Occupation IWnnual Income lhoe

EDITEG [T Tnder £10000

L

I chose to find the customer
with an “Account no” of 3 and
gender female because this
person wanted to alter their
annual income.

Finding the customer with an occupation and also whose age is 21:

| &8 Occupation and Age : Select Query

|| Address s
Post Code

i Occupation =
Annual Incom %

InterestRate
If loan is aval %

laccountno.
LoansId M|

< *
Field: | Address Post Code Oceupation Annual Income Age
Table: |Customer details Customer detalls Customer detalls Customer detals Customer detalls
Sort:
Show: m O [
Criteria: | | es” | 121 | |
art
£ >

pation and Ape : select Que
b

Fistflame | Contactno | Gender | DateofBith | Address | PostCode | Occupation | Annuallncome | Age

M (O e OOV BambymcEDLRE Yes RGN
B oM SN SndwREDING Ve UndrIO) ]
[ Ria OO Ferde A 1 SuondAWBDING Ve @ I

Kham (074 50%Nde 01985 M6 Kingral FED3RUS Yes 00+ | 1




Database Report

Occupation and Age

Surname Wccountno  First Name Contact no G ender Date of Birth |Address

[Berum TRzbiz (01274) 402679 [Female 19/12/1983)111 Second Avenme

Post Code  |Occupation |Annual Income lAge

[ED3 4HG e £30000+ 21
Surname Wccountno  First Name Contact no G ender Date of Birth |Address

Chalid A|Amir (01274) 666321 Viale 01/07/1981(123 Barmbyroad

Post Code  |Occupation IAnnual Income lAge

[EDI4RE V2s £13000-20000 21
Surname lccountno  [First Name Contact no G ender Date of Birth [Address

\Ehmood 8[Khuram (01274) 661433 Viale 12/09/1983)103 Killinghall Road

Post Code  [Dccupation nnual Income [Age

BD3 S5 [ves [E30000+ | 21
Surname Wccountno  First Name Contact no G ender Date of Birth |Address

\ohammad ifBillal (01274) 403682 Viale 13/12/1983|32 Sandford Road

Post Code  |Occupation IAnnual Income lAge

ED3 4TG V2s Under £10000 21

/

I chose to find the customer
with an occupation and also an
age of 21 because one of those
customers loan has been
approved therefore need to be
informed about this.

Or Query:

Finding the customer with an age of 21 or a postcode beginning with “BD2”:

f & Age 21 or Post code BD2 : Select Query

Address

-~ ® ~
Post Code Lending Id i Loans Id K
Occupation = Account no Interest Rate

Annual Incom % If loan is aval ¥

Loans Id )

£ b3
Field: [Date of Birth Address Post Code Qccupation Annual Income Age
Table: [Customer detalls Customer details Customer detalls Customer details Customer detalls Customer detalls

Sort:

show: m L

Criteriat Like "BD2 *==7 21

art

< | >

| | Fisthame | Cortactoo | Gender Addriess | Post Code | Occupation | Annual ncome
HAmir (01274) 666321 Nale - 0007M981 123 Bamby e BDZRE Vs £12000-20000 21
¥
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Age 21 or Post code BD2

Surname iccountno  First Hame [Contact no (Gender Date of Birth Address

Khalid 4mir (01274) 666321 \Eile 01/07/1981)123 Barmbyroad

PostCode  [Dccupation Annual Income lge

EDIEE [Tm £13000-20000 2l

I chose to find the customer
with an age of 21 and also a
postcode starting with “BD2”
because the customer wants to
close down his account,

Finding the customer with an occupation or a gender of male:

I Gender Male or Occupation yes : Select Query el

| ] Loans Id
Accountno Interest Rate
Loans Id ] If loan is avail ¥

sl >
Field: | Contact no Gender Date of Birth Address Post Code Occupation Annual Income Age
Table: |Customer detais Customer details Customer details Customer details Customer details Customer detalls Customer details Customer d
Sort:
Shor: [
Criteria: "Male”
or “yes’
b >

£ Gender Male or Occupation yes - Select Query

Account no Surname First Mame Contact no Gender Date of Birth Address Post Code Occupation | Annual Income
= 12 Ahmed Zeshan |{01274) 876590 Male 19/0711975 12 Ashhumn Gardens |BD2 2ZM Yes |£15000-20000
. 17 Khan Haseeh |[01274) 407432 Wale 12/03/1988 21 Sanford road BD3 9pY Yes |£15000-20000
. 18 Bibi Horgen 1{01274) 409765 Female 12/03/1987 69 Sanfrod Street  |BD3 9FH Yes |£30000+
. 19 Raza Hassan |{01274) 665432 Male 07/01/1980 27 Sanfrod Road ~ |BD3 9FH Yes |£15000-20000
| 20/ Naveed Homan 1{01274) 897612 Male 07/02/1989 103 Fitzroy Road | BD3 9PE Yes | Under £10000
| 1 Khan Kasam |{01274) 666324 Male 10/06/1976 107 Palard Lane BD2 5TH Yes | Under £10000
. 2 Hussain Foizal |{01274) 406789 Male 11/12/1975 107 Barlo Street BD3 9PF Ho |£15000-20000
. 2 Hussain Foizal |{01274) 406789 Male 1111211975 107 Barlo Street |BD3 9PF Ho |£15000-20000
= 3 Bibi Saoniya 1{01274) 406732 Famala 21/11/1980 65 Binnia Strest |BD3 7FG Yes | Under £10000
| 4 Khalid Amir |{01274) 666321/ Male 01/071981 123 Barmby road | BD2 4RE Yes |£15000-20000
| 5 Mohammad  Billal |{01274) 405662 Male 13/12/1985 32 Sandford Road ~ |BD3 4TG Yes | Under £10000
. 6 Igbal Ali |{01274) 408295 Male 131111986 112 Kilinghall Road | BD3 8US Yes |£30000+
L 7 Begum Rahia 1{01274) 402679 Female 19/12/1985 111 Second Avenue | BD3 4HG Yes |£30000+

& Mahmood Khuram |[01274) 661435/ Male 12/09/1985 105 Killinghall Road | BD3 8US Yes |£30000+
| 10 Patel Wasif |{01274) 409867 Male 12/11/1982 123 Fitzroy Road  |BD3 9PE Yes |£30000+

record: [14)(4] % b []Fk of 16
_ —
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Gender Male or Occupation ves

Surname lAccountno [First Name [Contact no |G ender |Date of Birth [Address

Ahmed | 12[Zeshan [01272) 876300 e

PostCode  [Occupation [Annual Income [age

ED2 22 v E15 00

Surname laccountnoFirst Name [Contact no |G ender |Date of Birth [Address

[Bezum TRabia (01274) 402679 Female 19/12/1985]111 Seco

Postcode [Occupation [Annual Income [age

D e ves [E30000— 21
Surname [accountno_[First Name [Contact no G ender

[Bii 3 (01274 4 Femals

[annual Income

PostCode [Occupation

ED3 TFG [Yes [Under £10000 26
Surname laccountno  [First Name G ender |Date of Birth [Address
[Bibi ‘ ,ET,\ reen

PostCode  [Dccupation JAnnual Income

BDior ves l£30000

Surname laccountno_[First Name [Contact no G ender |Date of Birth [Address
Hussain 2[Foizal (01274) 4 fle 112 ,Q_fl,:_EEf‘,f
PostCode  [Occupation [Annual Income

[5D3 9PF No 13 00

Surname [Accountno  First Name |G ender |Date of Birth [Address
o 3E ] 7 Ba

PostCode  [Occupation [Annual Income

BD3oPF  No [E5
Surname lsccountno  [First Hame [Contact no |G ender |Date of Birth [Address
lqbal | slati [01274) 408205 Gl RS
Post Code \Occupat\un meuw Income |Age
503 sus Ve [£30000 | 2
Surname |Accountno  [First Hame [Contact no |G ender |Date of Birth [Address
B | AJamic o127 | o 3
Post Code  [Occupation ar
[ED24RE [Ves B 2
Surname lsccountno  [First Hame |Contact no |G ender |Date of Birth [Address
Khan [ {Kasam o127 Ve [ 10
Post Code \Occupat\un \mmual Income |Age
BD2STH  [ves [Under £10000 |
Surname |accountno [First Hame [Contact no |G ender |Date of Birth [Address
Khan | 17 (01279 407 ale | [21s
Past Code \Occupaﬂnn meuﬁl Income
EDsepy Ve e1 000 13
Surname |sccountno [First Hame [Contact no |G ender |Date of Birth [Address
Ehmood [ S[ihurzm T 3 e
Post Code  [Occupation [Annual Income [age
BD38US  [Yes [£30000+ | 21
Surname |accountno [First Hame [Contact no |G ender
Iohammad | s[Billal 0127 Gl
Post Code \Occupaﬂnn LAmmﬁJ Income |Age
BD3 TG [Yes Under £ | 21
Surname laccountno_[First Hame [Contact no |6 ender

| 20[Noman 1274

Post Code |Occupatinn |Am1uaJ Income
BD3sPE v [Unger £10000

Surname laccountno [First Hame [Contact no |G ender |Date of Birth [Address
o - -

12/11/1982{123 F

itzey

Post Code  [Occupation |annual Income [age

BD: SPE [ies Jes0000 |

Surname lAccountno [First Name [Contactno |G ender
Rz | 1 ] 0127 &l
Post Code |Occupat|nn |Am1uaJ Income |Age

EDiorE e 13 |

I chose to find the customers
with an occupation or who are
male because there is a new
loan offered to males and that’s
if they have an occupation.




Database Report

Not Query:

Finding the customers who are not female:

i
& No female : Select Query

If loan is avail @

&) 3
Field: ¥.|Surname FirstName Contact no Gender Date of Birth Address Post Code
Table: | Customer details Customer details Customer details Customer details Customer details Customer detzils Customer details Customer detal
Sort:

Sha:
Criteria: | | | 4 female"
ort
£ >

Account no Sumame First Mame Contact no Gender Date of Birth Post Code Occupation | Annual Income
id B Ahmed Zeshan (01274) 876590 Male 19/07/1975 12 Ashbumn Gai BDZ 22M Yes £15000-20000
1 17 Khan |Haseeh {01274} 407432 Wale | 12/03/1988 21 Sanford roac BD3 9pY Yes |£15000-20000
18 Raza |Hassan 1101274) 665432  Male 07/01/1990/ 27 -Sanfrod Roa BD3 9FH Yes £15000-20000
| 20 Naveed |Noman 1(01274) 897612 Male 07/02/198% 103 Fitzroy Roz: B0D3 9PE Yes Under £10000
L 1 Khan Kasam (01274) 666324 Male 10/06/1976 107 Palard Lam BD2 5TH Yes Under £10000
C 2 Hussain |Foizal 1{01274) 406789 Male | 111211975 107 Barlo Stree BD3 9PF Mo |£15000-20000
_ 2 Hussain |Foizal (01274} 406759 Male 1171211575 107 Barlo Stree BD3 9PF Mo £15000-20000
- 4 Khalid | Armir |(01274) 666321 Male 01/07/1981 123 Barmby roz BD2 4RE Yes £15000-20000
L 5 Mohammad | Billal (01274} 405652 Male 13/12/1885 32 Sandford Ro BD3 4TG Yes Under £10000
C 6 Igbal (Al 1{01274) 408295 Male | 131171936 112 Killinghall F BD3 8US Yes |£30000+
- & Mahmood Khuram (01274) 661435 Male 12/09/1985 105 Killinghall F BD3 8US Yes £30000+
10 Patel Wasif (01274} 409867 Male 12/11/1982 123 Fitzroy Ro: BD3 9PE Yes £30000+

Record: E {

No female

Surname JAccountno [First Name [Contact no [Gender |Date of Birth [Address

Ahmed \ 12fzeshan [01279) 876320 Dale K it

PostCode  [Dccupation [Annual Income Ihge

D222 [ies {£13000-20000

Surname laccountno _[First Name [Contact no [ ender |Date of Birth [Address

frusain \ Foizl [01274) 406789 vale | 107121975107 Batlo Street

Post Code |Or:r:upﬁ1mn |Armua] Income b\ge

BDisPr [N 1£15000-20000 \

surname Jnccountno_[First Name [Contactno [Gender Date of Birth [Address

= | 2fFoizal (01274) 406759 Dle | 11121973[107 Barlo Smeet

Post Code [Occupation [Annual Income Inge

BD3gPE  No £15000-20000 |

Surname laccountno _[First Name [Contactno [Gender |Date of Birth [Address

flgval st 01279 408205 Pzle 13/11/1986[112 Killinghall Road

Post Code |Or:r:upﬁ1mn |Armua] Income b\ge

Diss [is 30000+ | )
surname Jsccountno _[First Name [Contactne |G ender |Date of Birth [Address

halid | (01274) 666321 [Male | 0107181[125 Banmbyroad

Post Code  [Occupation Inge

BD2RE [ies | 21
Surname JAccountno  First Name [Contactno [Gender |Date of Birth [Address

han \ iF(asa.m (01274) 666324 p:ﬂz \ 10/06/1976[107 Polard Lane

PostCode  [occupation [Annual Income Inge

EDISTH  [is [Cnder £10000 | 30




Database Report

Surname |accountno _[First Hame [Contact no G ender |Date of Birth [Address

hen [ 1 Taseeb (01274 407432 \Els | 12/03/1888]21 Senford road

Post Code |0ccupatim1 Lﬂmnual Income |Age

D3 SpY [{ez |

Surname [Accountno First Hame [Contact no G ender |Date of Birth [Address
\hmoo! [ Sfhuram (01274) 661435 pele | 12/09/1883]105 Killinghall Road

Post Code  [Occupation Jannual Income [age

D3 s [ves £30000+ |

Surname |Accountno _[First Name [Contact no G ender |Date of Birth [Address
Iohemmad [ 3ill 01274 203682 Pzt | 13/121983]32 Sandford Rozd

Post Code  [Dccupation Jannual Income lage

BD34TG [ves [Under £10000 |

Surname |Accountno_[First Hame [Contact na |6 ender |Date of Birth [Address

[Wavead | ]CII\'cman (01274) 897612 F.}tlf ‘ taroy Road

Post Code  [occupation JAnnua Income [Age

ED3oPE [i= [Under £10000 |

Surname |Accountno [First Hame [Contact no |G ender |Date of Birth [Address

Pazel [ L0[Wadt (01274) 409867 pate | 12111982]123 Fitawoy Road

Post Code  [occupation Jannua Income [Age

[BD3 SPE [T=s £30000+ |

Surname [Accountno_[First Name [Contact no G encler Date of Birth [Address

= | 19Hzssn (01274) 66543 \Ele | 07/01/1950]27 Sanfrod Road

Post Code |Occupati0n Lﬁlmual Income

EDiorE v 3

I chose to find the customers
who are not female because
their has been a new policy
made by the United Bank for
they need to be
informed by this therefore I

male

SO

need to contact them.

Finding the customers who have an occupation:

£ Not no occupation : Select Query

Address © A oI
Post Code Lending Id Loans Id
Occupation Account no o Interest Rate
Anrniuz! Incom W LoansId & Ifloan is avail ¥
{

Field: {Gender Date of Birth Address Post Code Occupation Annual Income Age

Table: |Customer detais Customer detalls Customer details Customer detalls Customer detalls Customer details Customer details

Sort:

St

Criteria: | <o’ |
ar: ‘
£




! Not no occupation : Select Query

Database Report

EEX

Account no Sumame First Name | Contact no Gender Date of Bith |  Address Post Code | Occupation | Annual Incon &
| 12| Ahmed Zeshan {01274) 876550 Male 19/07/1975 12 Ashbumn Ga) BD2 2201 Yes £15000-20000
| 17/ Khan Haseeh (01274) 407432 Male 12/03/1986 21 Sanford roac BD3 9pY Yes £15000-20000
- 18| Bibi MNoreen {01274) 409765 Female 12/03/1987 69 Sanfrod Stre BD3 9FH Yes £30000+
o 19 Raza Hassan (01274) 662432 Male (701199027 Sanfrod Rea BD3 8FH Yes £13000-20000
| 20 Naveed Haman (1274) 897812 Male (07/02/1989 103 Fitzroy Roz BD3 9PE Yeg Under £10000
L 1/ Khan Kasam (01274) 666324 Male 10/06/1876 107 Polard Lani BD2 5TH Yes Under £10000
- 3 Bibi Saniya {01274) 406732 Female 21/11/1980, 65 Binnie Stree BD3 TFG Yes Under £10000
L 4 Khalid Amir (01274) 666321 Male 01/07/1981| 123 Barmhy ro: BDZ2 4RE Yes £15000-20000
| 5 Mohammad  Billal {01274) 405682 Male 13/12/1985 32 Sandford Ro BD3 4TG Yes Under £10000
L 6 Ighal Ali (01274) 408295 Male 13/11/1986 112 Killinghall F BD3 8US Yes £30000+
- 7 Begum Rahia {01274) 402679 Female 19/12/1985 111 Second Aw BD3 4HG Yes £30000+

8 Mahmoad Khuram (01274) 661435 Male 12/09/1985 105 Killinghall F BD3 8US Yes £30000+
[ ] 10 Patel Wasif (01274) 409867 Male 12/11/1962 123 Fitzroy Roe BD3 9PE Yes £30000+
3 | -
Recard: [EE‘ 40 @ ¥ of 14 $ ¥y
Not no occupation
Surname laccountno  [First Name [Contact no |cender
|Ahmed lllZ&shaﬂ |(C'.3’—': 876590 |3-.E'1[e
Date of Birth |}!\clclress |F'ost Code |Occl.|pati0|1 |A|‘||'|L|a| |
12/07/1873[12 Ashburn Gardens [BD2 2zt [¥es
lAge
Surname |[Accountno  [First Name [Contact no |Gender
[Bezum ’lRal:La |(C'.21': 402679 |?em1[e
Date of Birth[Address [Post Code  [Occupation [Annual Income
19/12/1985111 Second Avenue [BDs a5 [7es £30000~+
lAge
Surname [Accountno  [First Hame [Contact no |Gender
[Bibi 3[Soniza |(CL2_—"—'35_:2 |?em1le
Date of Birth[Address [Post Code  [Occupation [Annual Income
21/11/1980|65 Binnie Swreet [BDs TFG Yes [Under £10000
[Age
Surname |[Accountno [First Name [Contact no |Gender
[Bibi 15[Norzen |c01274) 40878653 [Female
Date of Birth |n[I[IrESS |F'Dst Code |OE:E‘.LI|JatiDI‘I |)‘-\nnua| Income
12/03/1987|68 Sanfrod S reet [BDs oFm [es £30000+
[Age
Surname |Account no  [First Name |Contact no |Gender
Tqbal 6|l (01274) 408295 Nale
Date of Birth [Address [Post Code  [Occupation [Annual Income
13/11/1986[112 Killinghall Read |[BDs sUm [w=s |£30000~
lage
Surname |Account no  [First Name |Sentact n [Gender
Khalid [ HAmir 01274) 666321 [ale

Date of Birth |Acltlress

|F'nst Code

|Or:v:_u pation

|A|‘| nual Income

01/07/1881[123 Barmbyroad

|BD2 4RE

|'1'55

|£15000-20000

lage




Database Report

Surname Accountno  [First Hame Contact no Gender
Flhan I|Fzs=m 0 MEle
Date of Birth [Address |PostC0cIe |A|1|1L|a| Income
10/06/1976[107 Polard Lans [BD2 5TH [Cnder £
jAge
Surname laccountno  [First Name |[Contact no |Gender
Flhan '_'l" ecb (01274 407432 MEle
D ate of Birth |Acl dress |F‘ost Code |Occ;l.|pati0|1 |ﬁ\|1|1ual Income
12/03/1888[21 Sanford road |BD3 epv [=s [£1
jAge
15|
Surname Accountno  [First Hame Contact no Gender
izhmood S|Khuram (01274) 661435 MEle
Date of Birth [Address Post Code  [Occupation
12/09/1985(10 1l Road [BD3 sUs [T=s
jAge
=
Surname laccountno  [First Name |[Contact no |Gender
' fohammad 5[Bitlal 01274 205682 hale
D ate of Birth |Acl dress |F‘ostC0cIe |O cupation |ﬁ\|1|1ual Income
13/12/1883[32 San. [BDs a1 [=s [Cnder £10000
jAge
=
Surname |Account no  [First Name [Contact no [Gender
e ] [ 20|MNe man 0 1) [
Date of Birth [Address [PostCode  [Occupation
07/02/1989 Fitzrov PRoad |EE:IS SPE |'1'es
lage
sSurname |account no  [First Hame [Gender
[Pat=1 | 10 if MEle

|F'Dst Code

07/01/1990|27 Sanfrod Road

|BD3 9Fr

Tes

Date of Birth |Aclc|ress |Ol:v:.upatin|1 |A| nual Income
12/11/1982[123 Fitzroy Road |BDs sPE Tes |£30000
lag e
24
Surname |account no  [First Name [Contact no [Gender
[Faz= | '.9| an 01274 =
Date of Birth [Address [PostCode  [Occupation

[nge

L

I chose to find the customers
who have an occupation
because the bank will get 0.3%
deducted from their interest
rate.




Database Report

My Queries:

B3 Microsoft Access - [United Bank Database : Database (Access 2000 file format)]
B He Edt View Insert Took Window Heb

Ll R D 2 i 0o B e o 22

i open Wpesin Hiew | X | %

0

Ohjects @ Create query in Design view
= Tables EQ Create guery by using wizard
= o ﬁ] Account no {1)
| I_@ el ﬁ Account no and Gender
B B @ Age 21or Post code BD2
i Reports @ Gender (Male)
@ Pages g] Gender Male or Occupation yes
= Maoos @ Lending Id (5)
@ Loans Id {1}
% Modules B o female
o || 8
8 Favorites @ Occupation and Age
5 Qccupation{yes)
@ Surmiame {Khan)

My Reports:

B Microsoft Access - [United Bank Database - Database (Access 2000 file format)]

i e Bt e Iset Toos Urdw teb
AT AP R A )

(Objects Create report in Design view
B Tables ﬁ Create report by using wizard
& o 8 Accountno(n)
3 @ Accountng and Gender
i B Age 210r Postrode BD2
3 Reoors || @ Gencer (M)
'fa Pages 8 Gender Male or Occupation yes
2 Waoos @ Llendngld (5
: B Loans1d (1)
i (et @ Hofemal
Groups Mot no occupation
3 Favorites @ Ocoupation and Age
@ Ocrupation{yes)
@ Surname (Khan)




Database Report

When you have chosen the query and have entered the information you are
looking for, to run the query you have to click an icon that looks similar to an
explanation mark which is located on the top toolbar.

R

Switchboard

A database Switchboard is a unique type of Form that can be used to navigate
around the various inputs or output documents generated by the database.

How to create a switchboard

JEiIe Edit Wiew Insert | Tools Window Help

w ¥ speling... F7
AutoCarrect. ..

Office Links 3
e open B2 0es

% - |G- |a e sa- @

=10l x|

Online Collaboration »

Replication
Skartup...
Macra

% Activey Contrals. ..
Add-Ins
Cuskamize. .,
Options. ..

OccupationiYes)
4]

Ohiects E%' Relationships. .. ign wiew B Surname (khan)
Analyze ¥ |ng wizard
D 3 Convert Database 3
Security 3 Compact and Repair Database. ..

Linked Table Manager
Database Splitter

chboard Manager

Upsizing Wizard

»
£ Make MDE File. ..

To create a switchboard firstly
I went to “Tools” bar, which
was located at the top and then
a list appeared and I clicked on
“Switchboard Manager”.

Switchboard Manager

& The Switchboard Manager was unable to find a valid switchboard in this database, Would vou ke to create one?

. |

After that a validation appeared
and asked if I wanted to create
a switchboard and I clicked on
Yes.




Database Report

Switchboard Manager

Switchboard Pages:

Main Switchboard {Default)

Close

|
Mew... |
=

Delete

Make Defaulk |

§omn g L e g

Ean Atz Switchboard Manager

( ; |
7 Swikchboard Pages:
and Gende. =

tchboard {Defaul)

nst code BL

[
i Edit Switchboard Page

H]

Sitchboard Name:
9= Qose |

i |Main Switchboard

Iterns on this Swikchboard:

pa |

Edit Switchboard Ttem

ulk |
Text: |F\dd new customer | e |
Command: Cpen Farm in Add Mad T T
Command: [Open Formin Add Made =] e |
e (R .
l T T

il £ New Switchboard Page

[
4 el

Add customer
J Add loan

_J Add New type of lnan
—
J Add New Switchboard Command

_J Exit Switchboard Command

Next a switchboard manager
appeared and gave me options,
which I could use and I clicked
on edit.

After that [ added some

/ commands by choosing the

table it should use and the
information.

——] have produced and it has the

This is the switchboard that I

required commands.




Database Report

Baker's Computer Sales

| Bile Edit wiew Insert | Tools wWindow Help

JD = qlé& 5 spelling. .. F7
LSutoCorreck. ..
2 FFice Links [

Online Collaboration *

B Computer Sal

=] =

analyze »

o
o3
=

Database Ltilities 3
Securikty

% Lctivex Controls. ..

Add-Ins . \

Custormize. ..

Cptions. ..

I then when to the toolbar
again and this time when to
setup where I set the setting
of the switchboard to my
desire.

{8 United Bank Database : Database [ -lof x|
o Moo 2
Objects P pppication Title: Display FormiPage: “
[ [Inited Bark Database [switchboard B
Cancel

Application feon: I Display Database Window

J IV Display Status Bar MI
Menu Bar: Shorteut Menu Bar:
tgetauity =l fierauny =
1V Allow Full Menus ¥ Alow Buit-n Toolbars

I¥ Allow Defaul Shorteut Henus ¥ allow ToolbariMen Changes

| /addMew Swichbozrd Command

| Esi Switchbezrd Command

| = - : _

Annual Income

FindRecord | | AddRecord | [DeleteRecord | S

Save Record -

Rrecord: 4] <] PRI 0 L8 e S

On the switchboard when I
clicked on the “Add new
customer” command a form
appeared and allowed me to
enter the information I
needed to input.




Database Report

The purpose of my switchboard is to make life easy for the employees or the
receptionist that input new information like adding new customers, this
switchboard will allow them to enter the new information without any hassle at
all.



