Unit 10-M1 Huriya Nazari

MI:

Create and check a multi-sheet
spreadsheet solution to meet specified
user needs that uses a selection of
appropriate functions and both simple
and complex formulae
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A spreadsheet is also known as a worksheet, as it is made up of tables; it is
organized into columns and rows, this makes individual cells. The columns
have labels which have letters of the alphabet, whereas the rows are
numbered, both of these features enables the cells to have and address,
which is the column letter and the row number.

« Spreadsheet are used for different types of things, but are most
frequently used for storing, manipulating and analysing numeric data.
For example:

- Storing values: number of sales made in each vear.

- Manipulating large sets of data: sorting and filtering makes it easier for
a certain criteria to be identified.

« Spreadsheet are used for different types of things, but are most
frequently used for storing, manipulating and analysing numeric data.
For example:

- Storing values: number of sales made in each vear.

- Manipulating large sets of data: sorting and filtering makes it easier for
a certain criteria to be identified.
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. Sales figures of JEM bookshop (week 2)
3
4 |Book date title Author Retail price | Sales week 2 | cost price income profit
5 |A Guide to Alternative  |Debhbie Ferris £ 16.99 27 £ 1274 | £ 45873 || £ 114
6 |Better Database Eddie Newman £ 17.99 38 £ 1349 | £ 1583.12| £ 395
7 |British Prime Mimisters  |Mikel Andersson | £ 13.99 103 £ 1049 | £ 144097 | £ 360.
8 |Computer Graphics Joste Hanley £ 18.99 79 £ 1424 | £ 150021 | £ 375
9 Cooking for One Helen Higginson | £ 9.99 43 £ 749 | £ 42957 | £ 107.
10 Essential Networking Michael Richards | £ 24,589 105 £ 18.74 | £ 2.62395| £ 655.
11 |Explore New York Alan Humphries | £ 22.99 T £ 1724 | £ 177023 | £ 442
12 |Garden Birds in the UK |Millie Yeates £ 15.99 54 i 1199 | £ 86346 | £ 215

Function:
Week 2: | calculated the income by entering this formulae in the function bar
“=SUM(D5*C5)",
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Week 3: | calculated the income by entering this formulae in the function bar
“=SUM(D5*C5)",
Week 4: | calculated the income by entering this formulae in the function bar
“=SUM(D5*C5)",

For all three weeks | pressed the fill handle on column “income” so that |
could get the results of the rest of the income.

Using calculator manually:
Week 2: | cross-checked this by using a calculator: = 27x16.99

= 458.73
Week 3: | cross-checked this by using a calculator: = 64x16.99
= 1087.36
Week 4: | cross-checked this by using a calculator: = 63x16.99
= 1070.37
Profit
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1 .
> Sales figures of JEM bookshop (week 2)
3
4 Book date title Author Retail price | Sales week 2 | cost price income profit
5 |A Guide to Alternative  |Debbie Ferris £ 16.99 27 £ 1274 | £ 45873 £ 11468
6 Better Database Eddie Newman i 17.9% 88 £ 1349 | £ 138312 £ 39378
7 |Britsh Prime Minsters  |Mikel Andetsson | £ 13.59 103 £ 1049 | £ 144097 | £ 36024
8 |Computer Graphics Josie Hanley £ 18.99 79 L5 1424 | £ 150021 £ 375.05
9 |Cooking for One Helen Higginson | £ 595 43 £ 749 £ 42957 | £ 107.39
10 Essental Networking Michael Richards | £ 24.99 105 £ 18.74 | £ 2.623.95| £ 65599
11 Explore New York Alan Humphries | £ 2299 77 £ 17.24 | £ 177023 | £ 442.36
12 |Garden Birds in the UK |Millie Veates £ 15.99 54 £ 1199 | £ 86346 | £ 215.87
13 |Improve Your Memorv  |Katriana Franklin | £ 12.99 71 £ 974 | £ 92229 £ 230.57
A Taatarmat Bacias Tan Rearrrasr £ 17 00 TA £ 11 40 £ 1187 M £ 111 e

Function:

Week 2, 3 and 4: I calculated the profit by entering this formulae in the function bar
“=SUM(F2-D2*E2)”,
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Using calculator manually:
Week 2: | cross-checked this by using a calculator:

=27x12.7425

= 344.0475

= 458.73 -344.0475

= 114.6825 (I rounded it up to 2
decimal places)

= 114.68

Week 3: | cross-checked this by using a calculator:
= 64x12.7425
=815.52
=1087.36 -815.52
=271.84
= 271.84

Week 4: | cross-checked this by using a calculator:

= 63x12.7425

=802.7775

=1070.37 -802.7775

= 267.5925 (I rounded it up to 2
decimal places)

= 267.59

| then highlighted column “profit” and pressed fill handle, to get the rest of
the results. | did this for week 2, 3 and 4.

Total weekly sales
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;  Sales figures of JEM bookshop (week 2)
i
4 |Book date title Author Retail price | Sales week 2 | cost price income profit
5 |A Guide to Alernarive  |Debbie Ferris £ 16.9% 27 £ 1274 | £ 458.73 [ £ 114.68
6 |Better Database Eddie Newman £ 17.99 88 i 1349 | £ 158312 | £ 39578
7 |Briish Prime Minsters | Mikel Andersson | £ 1388 103 £ 1049 | £ 144097 | £ 36024
8 |Computer Graphics Josie Hanley £ 18.99 79 £ 1424 | £ 1,30021 [ £ 375.05
9 |Cooking for One Helen Higginson | £ 9.95 43 £ 749 £ 42957 £ 107.39
10 |Essential Networking Michael Richards | £ 2499 103 i 18.74 | £ 262395 | £ 65599
11 | Explore New York Alan Humphries | £ 22.99 ‘7, i 17.24 | £ 1, £
12 |Garden Birds inthe UK |Millie Veares £ 15.99 54 £ 1159 4 £ 21587
13 |Improve Your Memory  |Kairiana Frankln | £ 12.9% 71 £ 5.74| £ £ 230.57
14 |Internet Basics Tan Brewer £ 17.99 76 i 13:49'| £ 3; £ 34181
15 |Marters Arising: Holding |Paula Ashwood | £ 4.99 75 £ 374| £ £ 93.5¢
16 | Photography in Black and |Christopher Ward-| £ 21.99 36 3 1649 | £ 1, £ 30786
Wiin C++ Judith Tucker £ 27.99 113 £ 2099 | £ 3 £ 79072
18 Raising Kittens Rebekah Clewer | £ .99 20 £ 6.74| £ £ 20228
19 |Reparmg Yow Computer [Marthew Davis £ 2199 47 E 1649 | £ 1, £ 25838
20 |The Good Studv Guide  |Mancelli £ §.09 20 £ 3.24| £ £ 15728
21 Handbook Jaswat Barker £ 9.99 57 £ 749 | £ £ 14236
22 |The Life of Martin Luther |Kenny Jackson £ 11.9% 47 £ 809 | £ £ 140.88
23 UK Foothallers Directorv |Roman Phillips i 14.59 52 - 11.24 | £ £ 19487
24 Understanding Websites  |Sophie Greggs £ 24 9% 73 i 18.74 | £ 1, £ 436.07
26 Total weekly sales 1423
27 Total weekly income 3 7393677 |

Function:
Week 2,3 and 4: I calculated the total weekly sales by entering this formula in the function
bar “=SUM(D5:D24)”,

Using calculator manually:

Week 2: | cross-checked this by using a calculator:
= 27+88+103+79+43+105+77+54+71+76+75+56+113+90+47+90+57+47+52+73
= 1423

Week 3: | cross-checked this by using a calculator:
= 64+61+75+63+28+116+36+55+41+84+36+41+67+73+61+106+51+66+56+94
=1274

Week 4: | cross-checked this by using a calculator:

= 63+133+75+67+70+89+41+18+53+103+44+65+82+71+73+79+48+23+66+92
= 1355

Total weekly income




Unit 10-M1 Huriya Nazari

O il g ) = Bookl [Compatibility Made] - Microsoft
—;/; Home Insert Page Layout Formulas Data Review Wiew Add-Ins
e Gt Arial o - [AT A Accounting
Paste e B I U -~ & Al N [
- Format Painter = Tl== = = ] ARRFR
Clipboard Fl Fant {F] Alignment el Number
B27 - fe | =sum(s:E24)
A B c D E. F G
;. Sales figures of JEM bookshop (week 2)
3
4 |Book date title Author Retail price | Sales week 2 | cost price income profit
5 |A Guide to Ahernative  |Debhbie Ferris 16.99 21 1274 | £ 4587
6 |Better Database Eddie Newman 17.99 88 1349 | £ 1383.12
7 |Britush Prime Ministers  [Mikel Andersson 1399 103 1049 | £ 144097
8 |Computer Graphics JTosie Hanlev 18.9% 79 1424 | £ 15
9 |Cooking for One Helen Higginson 9.9% 43 749 £ 4295
10 Essenfial Networking Michael Richards 24.99 105 18.74 | £ 2
11 |Explore New York Alan Humphries 2299 77 17.24
12 |Garden Birds in the UK |Millie Yeates 15.99 34 11.99
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5.99 57

57 749
11.9% 47
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21 Handbook Jaswar Barker
22 |The Life of Martin Luther [Kenny Jackson

13 Improve Your Memory  |Katriana Franklin 12.9% 71 9.74
13 49
15 Matters Arising Holding |Paula Ashwood 4.99 3 3.74
16 Photography mn Black and |Chnistopher Ward- 21.99 56 16.4% 7
17 lin C— Judith Tucker 27.99 113 20.99 0
18 Raising Kittens Rebekah Clewer 899 90 6.74 809.10 2.
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23 UK Footballers Directorv [Roman Phillips 14.99 52 11.24 77948 1%4.8
24 |Understanding Websites |Sophie Greggs 24.99 73 18.74 1,824.27 456.0
25
26 Total weekly sales 1423
27 Total weekly ncome % 23.936.77
28 Average retail price 5 16,33
29 Mimimum retail price £ 499
30 Maximum retail price £ 2798
H
N
Function:

Week 2, 3 and 4: | calculated the total weekly income by entering this
formula in the function bar “=SUM (F5:F24)"

Using calculator manually:

Week 2: | cross-checked this by using a calculator:
=458.73+1,583.12+1,440.97+1,500.21+429.57+2,623.95+1,770.23+863.46+922.29
+1,367.24+374.25+1,231.44+3,162.87+809.10+1,033.53+629.10+569.43+563.53+7
79.48+1,824.27

=23936.77

Week 3: | cross-checked this by using a calculator:
=1087.36+1097.39+1049.25+1196.37+279.72+2898.84+827.64+879.45+532.59+15
11.16+179.64+901.59+1875.33+656.27+1341.39+740.94+509.49+791.34+839.44+
2349.06

= 21544.24

Week 4:

=1070.37+2392.67+1049.25+1272.33+699.30+2224.11+942.59+287.
82+688.47+1852.97+219.56+1429.35+2295.18+638.29+1605.27+552.21+479 .52+2
75.77+989.34+2299.08

= 23263.45



Unit 10-M1 Huriya Nazari

Total sales for week 2,3 and 4

Microsoft Bxeel - Book1
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1| Total weekly sales figures-JEM bookshop
2
3 Book date title Author  |Retail price | cost price | week 1 | week2 | week 3 iweek4
4 | A& Guide to Alternative Music Debbie & 1698 | £ 12.74 66 i &4 63
5 |Better Database Techniques Eddie E 1798 | £ 13.49 91 88 61 133
B | British Prime Ministers kel % 1395 | £ 1043 94 103 75 75
7 |Computer Graphics Josie Hanley | £ 1899 | £ 14.24 42 79 63 67
8 |Cocking for One Helen £ 998 | £ 743 65 43 28 70
3 |Essential Networking IMichael & 24.99 | £ 18.74 98 105 116 ag
10 |Ezplore New Yotk Alan £ 2299 | £ 17.24 53 L 36 41
11 | Garden Birds in the TK Millie Yeates | £ 1598 | £ 11.99 21 54 55 18
12 Improve ¥Your Memory Fratilin £ 12.99 | £ 9.74 76 7 41 53
13 |Internet Basics Jan Brewer | £ 17.9% | £ 13.4% 58 76 84 103
14 Matters Arising: Holding Effective Meetings | Paula £ 4958 [£ 374 60 75 36 44
15 |Photography in Black and White Christopher | £ 2199 | £ 16.49 49 56 41 65
16 Programming Techniques in CH Tudith £ 2799 | £ 20.9% 108 113 &7 82
17 |Radsing Kittens Rebekah £ 399 [£ 6.74 45 90 73 71
18 |Repauring Tour Computer Matthew E 2193 | £ 16.49 2l 47 61 73
19 [The Geed Study Guide Leandro de | £ 699 | £ 5.24 101 S0 106 79
20 | The Houseplants Handbool JTaswat E 999 | E 7.4% EE] 57 51 48
21 |The Life of Martin Luther King Kenny i 1195 | £ 5.9% 51 47 66 23
22 |UE Footballers Directory 2006 Foman E 14.9% | £ 11.24 ai 52 56 33
23 [ Understanding Websites Sophie bl 2499 | £ 18.74 46 %3 94 92
24
25 total weekly sales:
2% (week 1: 1285
27 |week 2 1423
28 | week 3: 1274
29 week 4: 1355
a0 | Total: 6307
H
.
Function:

Week 1: | calculated the total week 1 sales, by entering this formula in the
function bar “=SUM (A4:A23)".

Week 2: | calculated the total week 2 sales, by entering this formula in the
function bar “=SUM (B4:B23)"

Week 3: | calculated the total week 3 sales, by entering this formula in the
function bar “=SUM (C4:C23)"

Week 4: | calculated the total week 4 sales, by entering this formula in the
function bar “=SUM (D4:D23)"

Using calculator manually:

Week 1: | cross-checked this by using a calculator:

= 66+91+94+42+65+98+53+21+76+58+60+49+108+45+31+101+49+51+51+46
= 1255

Week 2: | cross-checked this by using a calculator:

= 27+88+103+79+43+105+77+54+71+76+75+56+113+90+47+90+57+47+52+73
= 1423

Week 3: | cross-checked this by using a calculator:

= 64+61+75+63+28+116+36+55+41+84+36+41+67+73+61+106+51+66+56+94
=1274

Week 4: | cross-checked this by using a calculator:

= 63+133+75+67+70+89+41+18+53+103+44+65+82+71+73+79+48+23+66+92
= 1355
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Total weekly sales

Microsoft Excel - Book1
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1 Total weekly sales figures-JEM bookshop

2

3 |Book date title Author Retail price | cost price | week 1 | week 2 | week 3 iweek d
4 & Guide to Alternative Music Diebbie £ 16858 | £ 1274 66 27 &4 63
5 |Better Database Techmques Eddie E 1799 | £ 1248 a1 28 &1 132
B |Brtish Prime Mimsters kel £ 1388 | £ 10,45 a4 103 5 75
7 |Computer Graphics Josie Hatley | £ 1899 | £ 14.24 42 79 63 67
8 |Cooking for One Helen E 999 | £ 748 65 43 28 70
3 |Essenhial Metworkang Michael £ 2499 | £ 18.74 3B 105 116 g%
10 |Explore Mew York Alan £ ARBn | E 17.24 53 o £ 41
1 |Garden Birds in the TE Mille Yeates| £ 15858 | £ 11.8% 21 54 i 13
12 [Improve Your Memory Franklin £ 1299 | £ 974 76 71 41 53
13 [Internet Basics Jan Brewer | £ 1799 | £ 12.49 58 76 24 102
14 |Matters Anising: Holding Effective Meetings | Paula £ 499 | £ 374 60 75 36 44
15 |Phetography in Black and White Christopher | £ 2199 [ £ 16.49 49 56 41 65
16 |Programming Techmegues n C+H Judith £ 88 | 20.99 108 113 &7 g2
17 |Faising Fittens Eebekah £ 598 | £ £.74 45 a0 73 71
18 |Repairing Your Computer Matthew E 2199 [ £ 16,49 Bl 47 61 73
19 |The Good Study Guide Leandrode | £ 699 | £ 5.24 101 a0 106 e
20 | The Houseplants Handbook Jaswat E 999 | £ 749 49 57 51 43
21 |The Life of Martin Luther King Eenny £ 1158 | £ 589 a1 47 £6 23
22 |UE Footballers Directory 2006 Roman E 1489 | £ 11.24 5l 52 56 66
23 |Understanding Websites Sophie E 2499 | £ 18.74 46 T3 24 92
24

25 |total weekly sales:

2 |week 1: 1258

27 [week 2: 1423

28 |week 3: 1274

29 \week 4: 1355

30 | Total: 5307
Function:

Total: | calculated the total sales, by entering this formula in the function bar
“=SUM (B26:B29)".

Using calculator manually:
Total: | cross-checked this by using a calculator:

= 1255+1423+1274+1355
= 5307
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Chart

Bar chart

| produced my bar chart show the total sales of books for each week

Step 1: | highlighted week 1, 2, 3 and 4 of the total weekly sales

Step 2: | then pressed chart, which opened chart wizard

Step 3: Here | inserted the information to produce the chart

Step 4: So | clicked the type of chart | wanted; bar chart

Step 5: Then clicked columns on the next page.

Step 6: Then | a new page came, and | wrote down the chart title, the x axis
titte and v axis fitle.

Step 7: Then | pressed finished

| ols Data Hel Type aquestonforhelp = o @ X
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; mis 212 o|B L U] EE] e
B26 - A =SUM(E4.E23)
A [ B [ T I D | T ) T2 ) [ i K L M N T
4 Rs ZIRTY, Chart Wizard - Step 1 of 4 - Chart Type (@3]
2 Standard Types | Custom Types
3 Book date title Author &l T
art b type
4 | Guide to Altemative Music | Deblie Fersis 7
5 [Better Databsse Techriques [Eaie e -
6 [Britih Prime Minister [Mikel Andersson ol
@re -
7_|Computer Graphics [Josie Hanles 18] || s settr) T
6 |Cooking for One [Helon H EE |} oqies
9. [Essentiel Nebwork [Michae! Richar 24 || @ boughnut il
10 [Bsplore New Yore 1 Humph 2] || gy racer
& sutxcs
11 |Garden Bivds inthe UK Ml Yeates 15 ||'es subbie v
12 |Improve Your Memory [Katriana Frant 12} =
13 nternet B Tan Brewer 17 {Ciustered Colmn, Comperes values acoss
14 [Matte shrood. 4 rategories.
15 |Photography in Black and White |Smith 121]
16 Techs ™ [Fudith Tucker 27 Press and Hold to Yiew Sample
7 [Rebekah C1 3
- e ot Deis ]
19 | The Good Study Guide |Leandro de Mancelli
20 [The Houseplants Handbook [Jasweat Barker 5.9 7. 1 57 51 a5
21 [The Lifs of Mtin Luther i [Kenny Jackson 1159 250 st 47 6 £
22 |UK Footbaliers Diectory 2006 [Roman Phi 1459 1124 st 52 56 6
23 Websites |Sophie Greggs 2499 1874 |46 73 194 192

total weekly sales:
week 1:

iz
W4 b vil{ bar chart of week 1 {week 2 {week 3 {wesk 4 weekly analysis | weekly analysis graph /{ total sales / |« 2|
iDrn- by [suoshepes- N N OB A BE| - Z-A-=S==adf

Ready Sum=sa07
wreEm
[ it 10

“Jstant

Total weekly sales for week 1,2,3 and 5
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1200
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Error checking

| checked my errors by pressing “error checking” and it would automatically
check if | had any errors in my formulae’s: | did this for week 2, week 3, week 4
and weekly analysis. The results for all four of these tables, was that there
wasn't any errors in my formulas.

The errar check is complete For the entire sheet,

ol e S o S

i £ 37425 £ 9356
1649 | £ 123144 | £ 307.86
moo | £ 11A7 871 £ TONT?

=™ = ¥ Bookl [Compatibility Mode] - Microsoft Excel
: —hy Home Insert Page Layout Formulas Data Review View Add-Ins
= - = g = e <SP =) Define Name ~ 3= Trace Precedents 9] Show Formulas
B @B B @B J =
‘ff z @ @ '-"" I‘g | H’,J g Ji& Use in Formulas =% Trace Dependents ‘@. Error Checking|»| | &% -
Insert AutoSum Recently Financial Logical Text Date& Lookup & Math Mare Mame . = Watch Calculz
Function & Used ™ - ~  Time= Reference= 8 Trig = Functions = || Manager B Create from Selection || ;4 Remove Arrows = (&) Evaluate Formula | window || Optio
Function Library Defined Names Formula Auditing
15 > & Je ‘ Error Checking
| A B c D E F G H Check far comman errors that
1 . occur in farmulas,
;. Sales figures of JEM bookshop (week 2) :
'3 T @) Press F1'for more help.
4 Book date fitle Author Retail price | Sales week 2 | cost price income profit
5 |A Guide to Alternative  |Debbie Ferris £ 16.9% 27 £ 1274 | £ 45873 | £ 114.68 |
G Better Database Eddie Newman £ 17.99 88 £ 1349 | £ 158312 £ 395.78
7 | British Prime Ministers | Mikel Andersson | £ 13.9% 103 £ 10459 | £ 144097 £ 360.24
8 Computer Graphics Josie Hanley £ 18.9% 7 £ 1424 | £ 150021 £ 375.05
9 |Cocking for One Helen Higginson | £ 2.99 43 £ 749 £ 42957 | £ 107.39
10 |Essential Networking Michael Richards | £ 24.99 105 £ 18.74 | £ 262395 £ 655.9%
11 Explore New York Alan Humphries | £ 22.99 it £ 1724 | £ 177023 | £ 442.56
12 Garden Birds in the UK |Millie Yeates £ 15.99 54 £ 11.99 | £ 86346 | £ 213.87
13 Improve Your Memory |Kairiana Franklin | £ 12.99 71 £ Q74| £ 92229 | £ 23057
14 |Internet Basics Jan Brewer £ 17.99 76 ¥ 1349 | £ 136724 £ 34181
15 Matters Arising: Holding |Paula Ashwood | £ 499 75 £ 374 £ 37425| £ 9356
16 | Photography in Black and | Christopher Ward-| £ 2199 56 £ 1649 | £ 123144 £ 30786
17 |in C++ Judith Tucker £ 2799 113 £ 2099 | £ 316287 £ 790.72
18 |Raismg Kittens Rebekah Clewer | £ 8.99 90 £ 6.74 £ 805.10| £ 202.28
19 Repairing Your Computer |Matthew Davis £ 21.99 47 £ 1649 | £ 103353 £ 258.38
20 | The Good Study Guide Mancelli £ 6.99 S0 £ 524 £ 62910 £ 15728
21 Handbook Jaswat Barker £ 9.99 57 £ TA9| £ 36943 | £ 14236
22 |The Life of Martin Luther |Kenny Jackson £ 11.9% 47 £ 899 | £ 563.53| £ 14088
23 UK Footballers Directory |Roman Phillips £ 14.99 52 E 1124 | £ 77948 | £ 194.87
24 |Understanding Websites  |Sophie Greggs £ 24.99 73 E 18.74 | £ 182427 | £ 436.07
25
26 Total weekly sales ' 1423
27 Total weekly mcome £ 23.936.77
o e G e | = T il - s L
M4+ M| weekl - barchartof weekl | week 2 -~ week3 | week4 - weekly analysis weekly analysis graph - %3 T I —
Ready | Scroll Lotk | ===
E —
£ 1424 | £ 150021 | £ 37505
£ 749 | £ 42957 | £ 10739
£ o M La O L5 00 ]
£ Microsoft Office Excel



